











































































































dhe ~ 
) Gregg | 


Writer i 


— 





~ 
2 
\ 
~ 
“ 
whe 


sS 
































Se 




































































A MAGAZINE /or 
— SECRETARIES 
— STENOGRAPHERS 
———— &— D> TYPISTS 


—__ 

ietnjsiesenntii | JOHN ROBERT GREGG . Editor-in-Chief 
Managing Editor -CHARLES LEE SWEM 

va ' LOUIS A. LESLIE - - Business Manager 






















































































b)d))) 


















































February, 1924 = 


Price 15 Cents $1.50 a Year 




















a - 











| TYPISTS 





see, | UNDERWOOD] | 






WORLDS | 
CHAMPION | 


: 
| A ll users of the 















































on al 
LUBE I0B94 


@ The 
Gredg Writer 


Vol. XXVI FEBRUARY, 192 No. 6 

















Overtime 


A Play in One Act 
By Elizabeth Starbuck Adams 


CHARACTERS IN ORDER OF APPEARAN( 


Muscsy 
ELLEN 

Mr. BUNKER 
Mopsy 
\_AESAR 
lwo SCRIRE 
ELIZABETH 
SHAKESPEARI 


J ACK 


~~) ENE 7 é well-equipped ’ ler? ) Hl ti , wns ‘ TT, ou if 
Lara flat desk vith { l hatr f to ” Re tite 
right front, placed at a slight slant s ) his feet rf uwrm of ti has 
that the chair is plainly seen. A tel md i ” re-absorbed im 
phone and ordinary desk equipment ar He ts now facia audw 
on this desk. Back of this desk and 
nearer center of the stage is the type Enter Ellen, at left front 1 wer 
writing desk and chair, so placed that pretty girl, m a neat and attract 
operator would half face audienc: on, prefer ” se with wu 
Further wk im nicht rncr is th i ir ar ‘ ! ter 
Ne ’ 1d > Te ! maqnua : 7 ) the her hand ; / ; j f 
left of center 1 long table with chair | , 
it ends and sid {t the back of stage ilder at Mu 
uw rT ht ¢ fie himg a! net 1 vv ] 
ut right t f op ioor m nter f ELLEN ver Working hard s u i 
vith | wrea suspended over Mug Id dear! You should t a raise 
gla Door at left front, supposedl Mu nly grunts. Ellen, u 
; tina oth ther + ms of th hrought in her hat and a wel 
omece her hen j or , / thre , , 
] tte 45S f ur fi fiv-firw f t tomer s p / f ty? / y f | hon 
ufiernoon. The curtain rises on Mug | en: Time t n Mugsy Wake uy 
the Office Boy, seated in the big swivel it is almost dinner tim Diamond Dick will 
arm chair, his feet on the desk, ab- keep 
sorbed in his reading. The room is in Mucsy: Quit your kidding! This isn’t Dia 
semi-darkness. Mugsy becomes aware mond Dick Tl ill about Rad I've got 
of the darkness, looks up, yawns, rubs the new Radi er ll tuned up for WEAI 


his eyes, gets up and switches on lights Goes over t rad See i] ‘ 1 have t 





238 


do is move this little switch and you can get the 
broadcasting 
(‘Phone rings.) 

ELLEN: (Goes to desk to answer 'phone.) 
Bunker and Bean———-Yes, Mr. Bunker, this 
is Miss Maloney speaking —Yes, Mugsy is 
here-———Yes, I understand. You want him to 
take the theatre tickets to your wife and tell 
her to meet you at the theatre. Yes, I have the 
extra key to your desk drawer. I'll see that 
Mugsy starts at -That will be all 
right, I'll lend him carfare (Grins wickedly at 
Mugsy, who is looking daggers at her.) Yes, 
he will go right away, he is such a willing boy. 


once-—— 


(Sudden change in her tone) Oh, you do! 
How long do you want me to wait ?————Very 
well, Mr. Bunker, I'll wait for you. (Snaps 


"phone into place.) 


(She goes to desk, unlocks drawer 
with the key she has taken from 
her vanity case, takes out small 

envelope and gives it to Mugsy.) 
Eien: Take this to Mrs. Bunker—you know 
where the Boss lives, 723 East 97th—and tell 
her he has been delayed, but will meet her at 
the theatre at 8:10. (Mugsy does not move.) 


Well, what's the matter? Why don't you 
hustle ? 
Mucsy: Where's my car fare? I heard you 


tell the Boss you'd give it me. 

Excten: Here's your dime. I'm splitting 
fifty-fifty with you. That leaves me just enough 
to get home and back to-morrow. On your 
way! That man is the limit. He plays billiards 
all the afternoon and then expects me to work 
overtime on his old letters. (Dabs eyes with her 
handkerchief and takes off her hat, sniffing 
audibly.) 


Mucsy: (jamming on his cap and pulling 
it well over his eyes) Can the sob stuff. Look 
at me—lI’ll be most an hour late home and due 
at night school at seven. The big stiff— 


(He hunches his head down between 
his shoulders and makes a sudden 
move to the door at back, pulls it 
open violently and runs full tilt 
into Mr. Bunker. Mr. Bunker is 
a heavy man, and, though he gives 
a surprised grunt, it is Mugsy who 
sits down hard on the floor.) 


Mr. Bunker: (genially, helping him to his 
feet) Kind of sore at me, are you, kid? I 
don’t blame you. Here's a dollar. That will 
make you feel better, eh, what? 

Mucsy: (a little abashed) Thanks, Mr. Bun- 
ker. I didn’t mean anything by what I said. 
Here’s your dime, Miss Maloney. I won't need 
it. I'm off. (Rushes out.) 


Mr. Bunker: (Turns to desk where Miss 
Maloney is sitting with her notebook ready.) 
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Sorry to detain you, Miss Maloney. Just tak 


these letters, please. 

Blixen & Company, 177 Nassau St., Chicago. 
Attention Manager. 

Dear Sir: 

We regret that owing to a delay in the placing 
your order for guides for your files we cannot mak 
delivery on the date your letter We 
planning to send the guides to you about the first 
next month 


given in 


Very truly yours, 


Smith and Green, 758 Broadway, Detroit. 
Dear Mr. 

We have your letter 
our advertising for next year 
very much to give 
cannot do so at this time. 
have had to curtail this 
arrange to use some space in your publication 


Smith 


of yesterday's date, regar 


While we should 
you a share of this business 
Like many other firms 


season Later on we 


Very truly yours, 


(Looks at watch.) You may sign them your 
self. I have to keep an engagement. Be sur 
to get them in the mail before eight. Go 
night. (Starts to leave—stops—takes out a bi 
puts it on Ellen’s desk.) There, get yourself 
good dinner—good night. 


Extten: Oh, thank you! 
Bunker. 


Good night, M: 


(Bunker goes out in a great rus! 


E.Lten: (Slams notebook on desk and reac/ 
for the telephone. During the conversation | 
inflections of Ellen’s voice help to keep conver 
sation interesting.) West 728. Is this We 
728? Please ask Mr. Anderson to come to th: 
‘phone—Hello, Jack, this is Ellen. How ar 
you, honey? (Laughs.) Say, dear, I have t 
stay at the office late and I'll be too tired to g 
to Rosita tonight. Isn't it a shame? I an 
awfully disappointed————Some important let 
ters that have to go out to-night————Never 
mind, dear. We can go another time. I am 
all worn out, anyway, for Mother was sic! 
last night and I lost hours of sleep O! 
that’s all right. Don’t you worry, dear. | 
hustle through. You know I’m some speed 
artist if I have to be————AIll right, good-by« 
(Opens up her machine and gets paper ad 
justed.) 


(Enter Mopsy back center, laden 
with brushes, brooms and pail.) 


Mopsy: Staying late are ye, dearie? What's 


the matter? 

ELLten: (bitterly) Mr. Bunker was so bus) 
playing billiards this afternoon he couldn't get 
to his dictation until after five! 

Mopsy: (getting waste paper basket) Well 
now, never you mind, dearie. This is a gran 
office to work in and Mr. Bunker is an iligant 
man to work for. 

E.ten: Oh, I know he is, Mopsy, only I'm 
dead tired to-night. Mother was sick last night 
and I was up hours with her. 
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Mopsy: Well now, ain’t that a shame, dearie ! 
Is she all right now? 


(Mopsy goes about her work, going 
in and out of the room, emptying 
basket and returning it, putting 
chairs in place—always listening.) 





Firen: Oh, that reminds me I forgot 

call her up. (Grabs ’phone.) Columbus 809 
Is that you, Mother? This is Ellen 

I beg your pardon— 

ne the wrong number. I want Columbus 809 

not five—nine—n-i-n-e 

M ther, this is 

am so glad. 


Central, you gave 
nine That's right 
How are you? 
Say, Mother, I am working at 

e office, won't be home before seven or seven- 
thirty. Keep a little supper hot 
Mopsy will look 
d do you think I am? 
Good-bye. 7 urns to 
are to watch out and not 
great big Goblins carry me off 


Ellen 


ior me - 
after me 
Yes, I'll 
Mops) ) 
let the 


Now, don't worry. 
How ol 
e careful 


psy, you 


Mopsy: Sure, darlin’, I'll not let a hair of 

ire head be harmed. Now get busy Old 
Mopsy will be workin’ across the hall till you're 
through. (Goes out back center.) 

(Ellen switches on the Radio, then 
starts mn at her work, only looking 
up once in a while to listen at back. 
Just as she 
the Radio She goes 
to the door at back and calls.) 


finishes her last letter 


starts on a jig. 


Mopsy! Come on in, they're playing 
Mopsy comes in, catches the lilt of 
the music, drops her broom, and 
she and Ellen have a lively little 
dance Radio “We 
to hear the famous actor 
Robert Mantell in one of Shakes- 
peare’s famous speeches — Marc 
Antony addressing the mob, from 
the play of Julius Caesar.” Mopsy 
throws up her hand in a sign of 
disgust, picks up her broom and 
departs. Ellen proceeds to put up 
her mail and stamp the letters. She 
is seated at the big desk 
when the Radio begins a soft violin 
solo. She listens dreamily, finall) 
drops her head on the desk, sound 
asleep. Lights are lowered to indi- 
cate a break in action, then raised 


GNnNOUNCES : 
are now 


rea artly 


as § lo finishes ) 
(The door opens and in stalks Caesar, 
in royal toga, accompanied by his 
Each 
his 


wo scribes scribe carries 


a tablet under arm. Caesar 


strides to the desk and bestows an 
imperial thump upon it.) 
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ELten: (starts up and exclaims) Who are 
you? 

CAESAR: (pompously, hitting his chest) Im 
perator Romae 

E.iten: Please, Mr. Caesar, speak in English 


I learned only a little Latin in school 


Caesar: (haltingly) Volo — wanta — stylus 
scribarum (points to broken stylus in hand of 
ne of the scribes) fractus—all-a gona. (Cae 
sar uses dramatic Latin gestures to emphasize 
his speech.) 

(Ellen offers paper cutter Scribe 
tries it and rejects tt with an Italian 
shru Ellen offers a pen. Scribe 
finds wt meff md throws at 
down. Ellen, who presumedly has 
short hair, puts her hand involun 
tarily to her head for a hairpin 


pens her vanity case 


produces a heavy wk haiwpin in 
triumph—bends it out straight and 


The scribe a 


cepts it with delight. He signs to 
Caesar that he ts ready Caesar 
thrusts a hand into his robe and 


assumes Gn air of wmportance 
scribes have moved chairs so that 
they are seaicd now, one on the 
right, one on the left Caesar 
speaks slowly and pompously, first 
. ol : ; 
to one and then to the other, strid- 
ing back and forth as he pauses 


} ’ 
The scribes keep busy continuous) 


never pausing or looking up.) 
Caesar: Gallia est omnis divisa—in partes 
tres. In quot partes—Gallia divisa est? Nonne 
Gallia est—in partes tres divisa? Ita Gallia 


est—in partes tres divisa 


Ellen looks over 


7 , 
the shoulders of 


first one and then the other of the 
scr As Caesar pauses to think 
she bursts out 


ELLEN 
It is awfully funny looking—and so 
half 


They would never 


On wax! 


slow. Each one does only 
never saw anything so 


suit Mr. Bunker. 


queer 


(Radio breaks in with some jazzy 
saxophone music. Caesar listens 
{ and 


Imaced becomes furtous 
strides from room. followed by the 


rs. Ellen laughs, turns 
at the aw 


meck scril 
off the radio, sniffs 
E.ten: Whew! What 


need air! (Opens window.) 


a smell of garlic—we 


She turns in time to see 


open and Queen 
regalia sweeps in 
Shakespeare m 


velvet.) 


regulation black 


Queen: I am sore vexed, Friend Will. My 
faithful scribe hath sprained his goodly right 
wrist and thou mayst not tell to him thy 
thoughts. ‘Tis a pity thou never learnst to use 
the quill in thy youth. Methinkst thou lookest 
melancholy. Why art thou so sad, sweet Will? 


SHAKESPEARE: (gloomily) Man's ingratitude, 
your Majesty, rank ingratitude. And thereby 
hangs a tale. Twelve months ago your gracious 
Majesty deemed fit to reward your humble Will 
with gold for that quaint masque of Twelfth 
Night. A man I once called friend, hard 
pressed by divers creditors, came to me in dire 
distress. I gave him gold a-plenty. Yester eve 
[ begged a loan of him, a paltry sum, and he 
refused—bah—man’s ingratitude! 

Queen: 'Tis pity, forsooth, sweet Will. Per- 
chance I can find more gold for thee in the royal 
xchequer. 

SHAKESPEARE: Nay, fair Queen, not so! 
‘Twas but a temporary need. I am already well 
in funds. Lord Bacon pays me well for the 
sonnets I repeat to him and let him call his 
own. (Shivers and looks around, discovering 
the open window.) Whence comes this wind? 
'Tis bitter cold—a winter wind—(Goes to win 
dow and closes it. Returns in deep thought— 
walks the length of the room muttering “wind 


will—kind Queen holds her 


man’s ingratitude.” 


hands clasped on her breast, watching him 
breathlessly.) 
SHAKESPEARE: (Stops suddenly, face up- 


lifted, and begins to speak slowly.) 

Blow, blow, thou winter wind. Thou'rt not 
so unkind—as man’s ingratitude———— 

Queen: Stop, Friend Will. Remember that 
scurvy knave of a scribe is not here to write 
down thy words. 

SHAKESPEARE: Zounds! Out upon him for 
a miscreant. My brain is seething with words 
Must they, in sooth, be lost—vanish into thin 
air, scattered to the four winds of heaven 
lost! all lost! (Pulls his hair in despair.) 

Queen: Prithee patience, good Will. Per- 
chance I can take down thy words. Once I was 
well-skilled with the pen. Methinks I am but a 
moderate good speller, nor do I know the short 
way of penning words. Howbeit, I'll have a 
try at writing down thy words. Have patience, 
Friend Will, and we will save thy thoughts. 
(Sits at table.) Fetch me quill and ink. 

(Shakespeare, hunting, finally 
covers pen and ink on the desk 
and takes them to the Queen.) 

SHAKESPEARE: Here they are, your Majesty. 

Queen: Now fetch me some good white 


dis- 


paper, sweet Will. 

SHAKESPEARE: (in a sudden fury) Amla 
slave to fetch and carry? 

QueEN: (soothingly, but with rebuke in her 
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tones) Tut, tut, Will. Bethink thee! Thou art 
talking to thy Queen 

SHAKESPEARE: (contritely, kneeling and 
kissing her hand) | crave thy gracious pardon 
dear Majesty. I clean forgot myself. Whe: 
thoughts swirl through my brain, they nig 
make me mad. I am beside myself—fair d 
traught, 


QueEN: (graciously) Enough! Arise, sweet 


Will. Thou art forgiven. (Tries pen and, a 
it splutters, throws it aside in disgust. Speak 
angrily.) Gadzooks! Out upon this mangy 


pen. I cannot manage the new-fangled thing 
Tis an abomination. 
Will is about to burst into ravi 
in his despair, when Ellen co) 
forward and addresses them ti 
idly.) 
E.ten: Perhaps I can help you. I have 
writing machine here that will put your w 
in print. Please tell me what you want to sa 
Mr. Shakespeare, and I will write it for 
See, here is some paper all ready to begin. 
She sits down at the machine. Ii 
goes over and looks at it careful 
The Queen ts curtous, too, but r: 
members her dignity sufficiently 
appear rather supercilious.) 
SHAKESPEARE: Zounds! ‘Tis a queer 
traption. Thou speak’st fair words, sweet ma 
With your royal permission, gracious Que: 
I'll tell my thoughts to yon maid. 
Queen: Speak on, good Will. 
SHAKESPEARE: (slowly at times, pausing 
think, and then speaking as he composes 
first he is fascinated by the machine, bu 
gradually gets absorbed in his creation and f 
gets all but his poem.) 
Blow, blow, thou winter wind 
Thou art not so unkind 
As man’s ingratitude. 
(Pauses and takes a turn about 
room, in deep thought.) 
Thy tooth is not so keen, 
Because thou art not seen 
(Pauses, standing still 
bowed, lips moving.) 
Although thy breath be rude. 
(As he catches sight of the wreat 
of holly hanging on the door, | 
touches it and turns to Ellen wit 
a pleased smile.) 
Heigh ho!— 
ELLEN: (interrupting, which angers Will d. 
cidedly) Do you spell that h-i-g-h? 
(Will looks helplessly at the Queen 
who has been listening and watch- 
ing the machine in absorbed m- 
terest.) 
(Continued on page 257) 


with hea 
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9 I DO THE VERY BEST I KNOW HOW; THE VERY BEST 
r I CAN; AND I MEAN TO KEEP DOING SO UNTIL THE 
lc END. IF THE END BRINGS ME OUT ALL RIGHT, WHAT 
1 IS SAID AGAINST ME WON'T AMOUNT TO ANYTHING. 
9 IF THE END BRINGS ME OUT WRONG, TEN ANGELS 
SWEARING I WAS RIGHT WOULD MAKE NO DIFFERENCE. 
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A Greg¢ Reporter in Congress 


R. ALBERT SCHNEIDER, who won 

the World's Shorthand Championship 

in 1921, in addition to breaking two 
world’s records, has just been appointed a mem- 
ber of the official staff of reporters in the Con- 
gress of the United States of America and 
began work immediately. 

The appointment of Mr. Schneider to one of 
the most important reporting positions in the 
world is a dramatic climax to a brilliant career 
in the shorthand field, not only 
because of Mr. Schneider's 
youth, 23, but was 
the first time, we 
history of reporting in the Con- 


because it 


believe, in the 


gress that the selection of a re- 
was made by competitive 
examination Heretofore, ap- 
pointments have been from the 
group of free lance reporters in 
Washington and elsewhere who 
have established reputations for 
reporting ability. As the posi- 
tions are particularly desirable 
being for life and carrying a 
salary of $6,000 a year for serv- 
ice during the time Congress 
is in they have been 
eagerly sought by leading re- 
porters. The last Congress was in session actu- 
ally but seventy days, so that the reporter has 
plenty of time left for other reporting, which 
results in greatly increased earnings. 

The appointment of Mr. Schneider is a strik- 
ing illustration of how “opportunity gravitates 
to those who are ready,” and the steps leading 
up to his appointment are dramatically inter- 
esting. 

Mr. Schneider learned on a Saturday that a 
selection of reporters, by competitive examina- 
tion, to fill the vacancies made by the death of 
Mr. Fred Irland and of Mr. Gray, was to take 
place on the following Monday. Monday found 
him in Washington, scouting around to see how 
he could get into the fray. More than thirty 
of the best reporters in Washington and other 
parts of the country were there, eager to secure 
the appointment. He had no political friends, 
no introduction; he simply had to get in touch 
with the situation by his own efforts. Through 
another Gregg Shorthand reporter in Washing- 
ton—Mr. Guy Zears—he learned when the ex- 
amination was to be held and the steps necessary 
to get his name before Speaker Gillett, of the 
House of Representatives, who was to make 
the selection. 

The examination was held in 
chambers, before a large audience. 


porter 


session, 


one of the 
The pro- 


ceedings of a session of the Committee on Ap- 
propriations 


of about ten years ago, were 





Albert Schneider 


enacted by three or four members of the report- 
ing staff, each reading his part from the printed 
proceedings. More than thirty candidates for 
the position took notes. Some found the speed 
excessive and fell by the wayside; others con- 
tinued to take until the end, but failed 
to turn in transcription. When the examination 
was over, Speaker Gillett announced the ap- 
pointment of Mr. Schneider and one other re- 
porter, Mr. L. F. Caswell, both of whom began 
their duties immediately. 

Mr. Schneider’s appointment 
is the result of the merit of h 
performance 

Mr. Schneider's achievement 
field of shorthand have 
been unusual While | still 
student in the High School 
Commerce, New York City, 
won the Metropolitan Short 
hand Championship. His first 
work in the contests of tl 
National Shorthand Reporters 
Association was at Detroit, 
1919, when he won a speed cer 
tificate at 200 words a minute 

In the contest of the South 
west Shorthand Reporters’ As 
sociation, 1920, he won first 
place, and established a world’s record at 175 
words a minute in the National Shorthand R 
porters’ Association contest. In 1921, he wor 
the World’s Championship, transcribing the five 
highest speed dictations—175, 200, 215, 240 and 
280 words a minute—in the time allotted for the 
three championship “takes.” On the 175 and 
215 (the literary matter dictations) he 
lished world’s records 

In the 1923 contest Mr 
place, being surpassed only by Mr. Swem. Mr 
Schneider was a reporter with the War Indus 
tries Board during the last six months of its 
existence, although but seventeen years of age 

He is the first writer of Gregg Shorthand to 
win a place in the reporting corps of the United 
States Congress. The method of his appoint 
ment, as well as his will be deeply 
gratifying to writers of the system, all of whom 
we feel sure, join us in congratulating Mr 
Schneider on his brilliant work. 


oOo 


The time of day I do not tell 
As some clock 
Or by the distant shining bell 
Set on some steepled rock. 
But by the progress that I see 
In what I have to do 
It's either Done for me 
Or only Half-past Through 
—John Kendrick Bangs 


notes 


in the 


} 
esta 


Schneider won second 


success, 


do by the 


9 oak 
o clock 
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ST ERR ERR EN 


Why He Did Not Succeed in Shorthand 
By Rupert P. SoRelle 


“Speed” was his hobby. 

His work was not neat. 

Transcribing was a bore. 

He was “afraid” to phrase. 

He didn’t use common sense. 

He was a leaner, not a learner. 

He liked to idle and waste time. 

He didn’t need to study spelling. 

He never reviewed his principles. 

Punctuation was of no importance. 

He was always willing to evade work. 

A dull pencil was good enough for him. 

He had no self-reliance, or independence. 

His notebook was never dated, or in order. 

He didn’t utilize spare moments to advantage. 

He could not concentrate attention on his work. 

He was always ready to quit when the gong rang 

He wanted to “transcribe” before he was ready for it 

He made an “information bureau” of his fellow students. 

His transcripts were never inspected by him, for errors. 

He underestimated the value of repeatedly reading his notes. 

He didn’t study, he learned (?) by the “absorption process.” 

He never tried to learn the significance of unfamiliar words. 

He took no pride in trying to improve his style of shorthand. 

He didn’t indicate the end of sentences while taking dictation. 

He had to sharpen his pencil after he had been seated—if at all. 

It was not worth his while to learn the foundation principles well. 

He didn’t see the use of learning wordsigns—he could write words out. 

His shorthand was a mere “stepping stone”—and for him a very small 
and slippery one. 

He never found it necessary to correct or to try to improve an outline 
when reading his notes. 

He did not think; he would rather ask useless questions than think a thing 
out for himself. 

Even though his notes were very inaccurate and out of proportion, he 
“could read them”—he thought. 

He didn’t see the use of wasting time learning to make accurate outlines 
—most stenographers he knew didn't. 

If he made errors, he was not willing to acknowledge it; “that was what 
was dictated,” was his perpetual excuse. 

He sprinkled his shorthand notes here and there with words written 
in longhand—for the sake of variety, presumably. 


BSS OS OS OS OS OS OOS. 
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| The Principles 

















Conducted by W. W. Lewis 


Head of Theory Department, Gregg School 
6 North Michigan Avenue, Chicago 


Rounding Into the Stretch 


S you have completed the Manual and 
have given it a thorough review, you 
ire now ready to “round into the 

stretch f speed development 
For those who are in school, a plan of study 


1 proper guidance will be furnished by th 


teacher, but for those who may be working 
without this direction, we offer these sugges 
oie 

Since shorthand is written by sound, the most 

portant factor 1 speed development is a 
g vod dictator To tain the services of a 
good dictator is not as easy as it would at first 
appear, because reading to a shorthand writer 
is, at best, a tiresome task The dictation 


should be clear, distinct, and given 


even rate, just fast en 


every moment 

In order to dictate smoothly, t matter 
hould be counted into w rd-groups tor fitteen- 
second intervals. That is, if the dictation is to 
be given at eighty words a minute, the dictation 
should be counted into groups of twenty words 


each, and the reader will then dictate 


words every fifteen seconds 

If your reader understands shorthand, he 
may dictate the phrases and more difficult 
words to you for practice before dictating the 


article. 


Try to develop a smooth, flowing movement 


’ 
a rhythmic swing—and your dictator should se« 
that the dictation is fast enough to keep you 
“swinging.” After the dictation is given you, 


the reader 


read ba K 


and do not allow 
to prompt you too quickly As you 
from your shorthand 
correctly or poorly-made outline 
it practice, practice, PRACTICE! 
article again from dictation at the 

nd re-read. Now have the dictation repeated 
several times at a speed that will hurry you al! 


be sure to read it, 
notes, correct each in 
and then give 
Take the 


same speed 


you can stand. Then one last reading at a 
moderate speed, one at which you make 
your most accurate outlines. Read carefully 
this last take. It will leave with you a sense 
of satisfaction for your effort 


can 


COPY PRACTICE 
200 words 
Over 


article of 


in lenet} nad rit t 
in icngin and writ it 


150 or 
over and 
by sentence 


again, 
Try to 
swing from one char- 
ut slowly, and gradu- 


, 
ine or sentence 
develop a sn th, even 


tart 


ally increase your speed until you are moving 
your hand as rapidly as you can, maintaining 


hand moving in 

important in 
and writing as in music or in typewriting 
rhythm and the elimination of unneces 
ry secret of speed in anything 
Do not allow yourself to cultivate a jerky style 


accuracy. Be sure to keep the 
periect f 


4 
hortl 


Si 


Rhythm is as 





Ol writing 
As your speed increases, you should gradually 
lengthen t articles taken from dictation 
First, start with an article of 150 or 200 words 
in length and gradually increase the number 
f words until the dictation reaches a period of 
at least hve minutes’ duration 
After you have practiced an article by the 
line or sentence method, have it dictated to you 


several times at as high a rate of speed as you 


can write, maintaining accuracy 

Read all your practice work at least three 
times, and read all the engraved shorthand 
notes you can obtain, These will increase your 
shorthand vocabulary, and at the same time give 
you a visual impression of the correct form 
It will have a wonderful influence on your 


When you come in con- 
add it to your shorthand 
\ 


' 
own shorthand notes 


tact with a new word, 


vocabulary immediately by writing the short- 
hand outline over and over again. Form the 
habit of capturing all new words with which 
you come in contact. Note them in a little 
book kept for the purpose, and renew your 


acquaintance these words frequently. 


REVIEW 


Spend fifteen minutes each day in review of 
your Manual. Begin with the wordsigns and 
follow in order with the phrases, compound 
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Lesson I 


Words 
a < — 
- - 
; 
: _ e 
+ ™ ” 
. 
A 
) Pad ( ° 
Sentences 
7 
at) — 
“ 2 
( a + - 
< y 4 
e 
3 . . 
< ~ 
4 —s 
A 
c 
ee | J 
. e 
_— & ‘ a a 4 7 
a ¢c Y 
‘ ‘ 
words, abbreviated words, Vocabulary; then be- 
gin at Lesson One and complete the entire 
textbook from k& to withdrew. See that your 
practice is regular, consistent, and intelligent, 
and we know you will be amply repaid for your 
efforts. 
- » 


Mid-Year Series of Lesson Drills 


KF‘ MR the 
taken 


especial benefit of 
study of shorthand in the 


those who have 
up the 


middle of the school year, we are beginning 
another series of drills on the various lessons. 


Lesson II 


Words 


Sentences 


. = ‘ ( a 
7 
) < 
4 ; - ~ a i 
f~ 2 
c a >. a v “a 


) A F 
A ~ fin i » > 
y, 
< — “7. ( 7 D 
, - —_ ( 


Read each word, study the outline 
and recall the principles involved in the writing 
Then practice each word over and over until 
you can write it without hesitation. Have th 
entire drill dictated to you and try to write i 
with an continuous movement. Do no 
allow yourself to waste time between outlines 
Read your own notes, and criticize every out 
line that is not made as correctly 
have been. Remember, shorthand is written by 
sound; therefore, the way to learn to write 
shorthand is to write; and, likewise, you can 
learn to read shorthand only by reading it 
This is the ultimate goal to shorthand per- 
fection. 


carefully 


easy, 


‘3 


as it shou 











THE GREGG WRITER FOR FEBRUARY 2 


Lesson III 


realize just what is meant by the ex- 
pression “Artistry means speed.” Such 
realization will add pleasure to his daily task 
and facility to his upward climb 
The ability to make a certain outline per- 
fectly—to give it all its tenderest curves and to 
gauge to an exact degree of artistic perfection 
the size of its large or little circles—brings zest 


to the writing; and zest means swiftness. You 
can’t move with a thrill and move slowly. The 
two don't—simply can’t—go together. If a 


thrill moves you, you must act quickly—try to 





Lesson IV 


Words Words 
vA rd 
< ( a & \ < ’ . \ s ( > _< 
“ 
< vA 
F = & = , a 4 
a >< = < 
C c < mm, oot a, ‘ , ‘ 
“ , ‘ ‘ 
| ol t ” > . = e 7 ~ , 
( ~— 
. 2 © 
/ “; > 4 < >: > | > 4 2 - r > 
z ( 
Sentences Sentences 
< 
= ( . ‘ ~ -_ "1 4 t 
) LO 
& é > ‘ « -—F de ‘ . 
/ 
4 < = > . . ‘ 
< J “<a , 
\ -_ , . ( » . a 4 
/ a 
— : — ) 
~ c d ° . Xv “A 
/ < « , 
i - « ge x > < of “ 
v 
y ) > 
‘ . - < ; 7 Cc” c A 
4 e a 
< ‘\ é << 4S ¢ > » ( < 
( 
} 
. ~ 
Artistry Means Speed 
VERY student of shorthand ought to catch the joy before it flits out of your grasp 


That is the way with the cultivation of artis 
try in shorthand. Gregg Shorthand is a thing 
of delightful loops and easily-fashioned curves 
It is simple. The absence of the need for 
pressing on the writing makes it 
soothing and pleasing to the hand. Therefore 
to write it artistically, perfectly, is a joy; and 
joy breeds swift, light-hearted movement. 

If you are told, simply, that an outline must 
be made just so, and no other incentive is given 
you to make it just so, the doing of it will 
lack interest for you. It will, perhaps, seem 


implement 
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Lesson V 


Words 
“ J 
é 7 ? aS 5 A '< oy 
, . | 
a... A. ~ 
S ~—o A c <6 
° | 
ms 
“yn ? x ie Cy, a. 
7 f 4 
y 
+ < - 
’ . 9 4 
j n 4 r 
7 7) 
G, 
A> J: 2 : c ( 
‘ 
Sentences 
KY ; ( ‘if é s 
q ~ . . o >) 
2 / Q es 4 re 
) ) 
— . 7-> . . - 
) ? ) 
e 4 ? a 4 > 
¢ 4 % 
4 ‘ Pe . ) <* 
9 
“< ° ~~ « at 2 
< <é 5 2? 
) 
“~ 


to you that, as long as the outline is readable, 
and you get it down, that is as much as can be 
required of a poor, harrassed student. And 
you will find that you won't be making much 
headway. 

But look at it from another viewpoint—the 
artistic one. Think of each completed outline 
as a perfect picture. Feel that in your fingers 
lies the power to fashion something beautiful 
to look upon; and you will find your interest 
in the whole subject mounting by leaps and 
bounds. Then you can prove for yourself how 
greatly artistry helps speed along. Once you 


have come to know how perfect a thing, of 
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Lesson VI 


Words 


Z 7? 41 ( kl 
\ 
_ - Co 22 a es 
( F 
« Co ‘a (2 4 
ia 
. C “ a © < “st P, 2 iL 
) ¢ - | 
“Lf 
Sentences 
‘ a # a } 
Z 
> 
‘o*" A rr —_ x CU 
. 5° » 57 ~_ ‘ M4 
? Q . - 4 
* 
= 
DP « Q_ :, ‘ 
D 
« e =" 7 / a 
r zy £ fr—« - 
cme. 
ea~ +e az & . 
om Pr 


itself, perfect shorthand is, nothing will h 
you back. You will see your outlines in a n¢ 
light—a critical light—and you will have an it 
satiable appetite for correctness and for 
beauty—which means speed. You will come t 
love shorthand reading—the reading of short 
hand fiction and of the shorthand in the maga 
zines—for its own sake, instead of tolerating it 
as a got-to-be-done duty 

And in an amazingly short time your work 
will show a vast improvement as regards bot! 
looks and speed—to say nothing of legibility 
And on legibility, don't forget, depends speed 
in transcribing! —Dorothy de Bear Bobbé. 





THE GREGG WRITER FOR FEBRUARY 


Lesson VII Lesson VIII 


Words Words 
( } — 4 , 
> } 
- : é 
) 3 ¢ 
a c a ‘ P re , ~ 
, 7 
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- “ J — a ob a _S yA 
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> 
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FILE YOUR C. T. CONTEST ENTRY NOW 


Many teachers already have filed their contest lists in accordance 
with the instructions given in the November Gregg Writer. 


All Together Now, For The Biggest C. T. Contest Ever Held. 
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Twenty-sixth Annual Convention 
of the 


National Commercial Teachers’ Federation 


Chicago, December 26-29, 1923 





—+ 


GENERAL 





Officers for 1924 


FEDERATION 


President, Henry J. Holm, Gregg School, Chicago, Illinois 
First Vice-President, L. Gilbert Dake, Soldan High School, St. Louis, Missouri 
Second Vice-President, H. J. Fall, Fall’s Business College, Nashville, Tennessee 
Secretary, John Alfred White, Emerson High School, Gary, Indiana 
Treasurer, C. A. Faust, 1024 N. Robey St., Chicago, Illinois 


EXECUTIVE COM MITTEE 


Henry J. Holm, Gregg School, Chicago, Llinois 
Daniel W. McMillan, Southwestern High School, Detroit, Michigan 
Ivan E. Chapman, Principal, Western High School, Detroit, Michigan 
Chas. T. Smith, Kansas City Business College, Kansas City, Missouri 


Place of next meeting, Louisville, Kentucky 





TEACHER who journeyed all the way 
Aten New York City—starting on 
Christmas Day—said: 

“This was the first of these meetings I have 
attended. It was an eye-opener, and I am going 
away chock full of new ideas—and fresh appli- 
cations of old ones. It was a complete, en- 
lightening, inspiring course in methods, com- 
pressed into four days of thrilling intellectual 
experiences. I am afraid now that I have con- 
tracted a violent form of conventionitis.” 

She referred to the Annual Convention of the 
National Commercial Teachers’ Federation held 
in Chicago, Christmas week, 1923. This Con- 
vention is always productive of much enthu- 
siasm and real benefit to the teaching fraternity, 
and this year was no exception. It was un- 
usually attractive in program and social features. 

From the opening address by President Daniel 
W. McMillan, to the closing remarks by Mr. 
Henry J. Holm, the new president, the pro- 
gram was packed with interesting and meaty 
items. 

Among the speakers who held the floor at 
the various meetings were to be found many 
prominent educators from all parts of the coun- 
try. The Federation general program boasted 
such speakers as Dr. Rufus A. White, of 
Chicago, who spoke on “Educational Notes”; 
Mr. James Webster, assistant traffic manager 
of the New York Central Lines, whose subject 
was “The Transportation Problem”; Assistant 
Superintendent A. W. Merrill, of Des Moines, 
who talked on the “Educational and Cultural 
Value of Commercial Studies”; Mr. Charles 
T. Smith, of Kansas City, who made an elo- 
quent reply to the President's address; and Dr. 
Preston Bradley, of Chicago, who spoke at the 
Luncheon on the influence of youth upon world 


politics. Mr. Willard J. Wheeler, president « 
the Southern Commercial Teachers’ Associa 
tion, and Miss Mary Champion, president of 
the Central Commercial Teachers’ Association 
both spoke briefly, inviting the Federation t 
attend the next meetings of their respective 
organizations. 

At the Federation Dinner, which proved a 
thoroughly entertaining event presided over by 
Toastmaster E. E. Gaylord, the distinguished 
roll of Past Presidents of the association fur 
nished much of the oratory of the evening 
Mr. Gaylord made a very able toastmaster, and 
Mr. Douglas Malloch, whose verse appears in 
many of the leading newspapers of the country, 
contributed a delightfully humorous and effec 
tive address upon “Husbands and Wives.” Mr 
Malloch interspersed his speech with readings 
from his poetry. A poetic strain was also pré 
vided by Mr. M. H. Lockyear, a former pres! 
dent of the Federation, himself possessed of a 
genuine gift for the poetic. Among the Past 
Presidents present and responding, including 
Mr. Lockyear, were Mr. J. F. Fish, of Chicago 
Mr. H. E. V. Porter, of Jamestown, New York, 
Mr. Robert A. Grant, of St. Louis, and Mr 
Clay D. Slinker, of Des Moines. 


The Gregg “Round-up” 


O* Thursday evening the Gregg teachers at 
tending the Convention gathered together 
for an impromptu session of their own. This 
meeting was productive of a great deal of en- 
thusiasm, much “talk,” and not a little of real 
value to the teaching fraternity. The meeting 
was presided over by Mr. C. M. Yoder, director 
of Commercial Courses at the State Normal 
School, Whitewater, Wisconsin. Mr. Yoder, 





—t 
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us chairman, opened t meeting. Mr. Rup \ 
P. SoRelle, vice-pre t of Gregg Pul t ( : the discussion 
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Round Table Meetings 


New Officers 
BUSINESS R ND 


rman Tay W M I t | M 


sided over the meetings of the Business Round At the s« Mr. C. M. Yod 

Table, provided an ambitious and instructive the Whit A < . 

program for the two meetings of his section School, spoke le icat 1 | 

Both constituted an open discu n various ment”; Mr. W. M. I t, N ka S i] of 

phases of teaching problems Busine , is of 
At the first meeting these were led by the Pr edu Lor I M lay W 


Business College, Bowling “Machine Bookkeeping Instruction in the High 


Kansas ( itv. Missouri “The Se ' rv Sel | g of alesmans!} ’ 
Commercial Course”: Mr. J. F. Fish, of N 
western Busine College, CO) a6" The Com TH meeting :_ tine 
mercial Course in re t nmer re | ' 

School”; Miss Leora Johnson, Cedar Rapids Ross, South H High School, Pitt 
Business College—“Beginners in Bookkeep worthy program was provided 


ing”; and Mr. L. E. Goodyear, of the Columbia Beers. of t Gr r Cleveland H 


susiness College, Chicago—“Financial State eres a 
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St. Louis, Mussouri, contributed a paper on 
“Psychological Factors in the Teaching of 
Shorthand”; Miss Jane E. Clem, of the State 
Normal School, Whitewater, Wisconsin, spoke 
on “The Development of Speed in Typewriting.” 

At the Friday afternoon session, Mr. D. D. 
Lessenberry, of the Allegheny High School, 
Pittsburgh, discussed the subject, “Important 


Fundamentals in the Teaching of Beginners in 
Typewriting,” followed by Mr. E. W. Barn- 
hart, Chief of Commercial Education Service, 
Washington, who addressed the members on 
the much neglected subject of “Filing.” Mr. 
Beers, Miss Clem, Mr. Lessenberry, and Mr. 
Barnhart all made interesting and valuable con- 
tributions to the session. 


Department Meetings 


New Officers 
PRIVATE SCHOOLS DEPARTMENT 
President, W. M. Dowden, Lansing Business Univer 
sity, Lansing, Michigan 
Vice-President, A. L. Walters, Littleford School, Cin 
cinnati, Ohio 
Secretary, Mary Gallagher, Brown's Business College, 
Kankakee, Illinois 


New Officers 
PUBLIC SCHOOLS DEPARTMENT 
President, Frank J. Kirker, Junior College, Kansas 
City, Missouri 
Vice-President, D. C. Hilling, Manual Training High 
School, Peoria, Dlinois 
Secretary-Treasurer, Mrs. Modesta M. Barton, West 


High School, Des Moines, Iowa 


HE Private Schools Department, under the 

leadership of Mr. W. N. Watson, of the 
Lincoln Business College, Lincoln, Nebraska, 
limited its program to two subjects, but these 
were amply covered by a free and enlightening 
discussion. Mr. C. A. Balcomb, of the Michi- 
gan Business and Normal College, Battle Creek, 
Michigan, opened the first subject with an ad- 
dress on “Secretarial Training,” and there fol- 
lowed discussions of it by Mr. Charles G. Reig- 
ner, H. M. Rowe Company, Baltimore, Mary- 
land; Mr. Walter Rasmussen, Rasmussen Prac- 
tical Business School, St. Paul, Minnesota; Mr. 
W. M. Dowden, Lansing Business University, 
Lansing, Michigan; Mr. B. F. Williams, Capital 
City Commercial College, Des Moines, Iowa; 
Mr. W. W. Parsons, of Parsons Commercial 
School, Kalamazoo, Michigan; and Mr. E. H. 
Norman, Baltimore Business College, Balti- 
more, Maryland. 

The second subject, “Relations Between Pri- 
vate and Public Schools,” was introduced by 
Mr. W. W. Parsons. An open discussion fol- 
lowed Mr. Parsons’ address. 

The committee appointed at the last meeting 
to confer with the Gregg Publishing Company 
on the inauguration of a plan to award speed 
certificates to students throughout the country, 
reported that this plan had been devised and 
would be put in operation during the coming 
year. The details of the plan were read by 
the secretary of the association, after which 
Mr. H. A. Hagar, general manager of the 
Gregg Publishing Company, and Mr. Chas. 


L. Swem, managing editor of the Gregg Writer, 
spoke briefly on the subject. The plan was 
accorded the unanimous approval of the De 
partment. 


T= program of the Public Schools Depart- 
ment was presided over by Mr. L. M. 
Hazen, of the Shaw Technical High School, 
East Cleveland, Ohio. Important contributions 
to public school work were provided in the fol- 
lowing addresses and papers: “Present-Day 
Trends in Bookkeeping, and How the Schools 
can Meet Them,” by Mr. Lloyd L. Jones, of 
the West High School of Commerce, Cleve- 
land; “New Developments in the Administra- 
tion and Organization of Commercial Educa- 
tion,” by Mr. E. W. Barnhart; “The Salesman,” 
by Mr. D. C. Hilling, of Manual Traning High 
School, Peoria, Illinois; “What I Would Teach 
the High School Student About Commercial 
Law,” by Mr. James Edward Brown, a promi- 
nent attorney of Chicago; and “Are Business 
Letters Making Good?” by Mr. Sherman Perry, 
Correspondence Adviser of the American Roll- 
ing Mill Company, Middletown, Ohio. 


Much credit is due the Local Committee, con- 
sisting of Mr. Wallace H. Whigam, chairman ; 
Mr. Henry J. Holm, Mr. I. W. Pierson, Mr. 
W. H. Shoemaker, and Mr. O. D. Frederick, 
for the distinct success of the 1923 Convention. 

A detailed report of the Convention will be 
found in the current number of the American 
Shorthand Teacher. 
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From Man to Man 


N a recent issue of The Golden Rule Magz- 

gine, a beautiful and well-deserved tribute 

is paid to Henry Jesse Holm, Principal of 
the Gregg School, Chicago, and newly elected 
president of the National Commercial Teachers’ 
Federation. To most of the readers of the 
Gregg Writer, Mr. Holm 
is not a stranger, but so 
modest is the man that the 
fine story of his life and his 
rise to the position of emi- 
nence he holds to-day in the 
educational world is known 
to but few. We ourselves 
would like to speak of the 
big, genial man of “Number 
6, Boul. Mich.,” but we will 
let Mr. Guy W. Bilsland 
of The Golden Rule Maga- 
sine, tell the story: 

“As Mr. Holm took me 
through the attractive, well- 
lighted classrooms of the 
school, I thought, ‘what a 
fine place to study.’ As 
later we sat talking over his 
life story, and I looked out 
occasionally over that vast 
expanse of blue-green lak« 
water and sensed the cheer- 
ing brightness of the sun-lit 
fice and classrooms, I could not but remark 
what an ideal environment’ for a school. A 
student with any imagination at all must be able 
to get daily inspiration from such surroundings; 
as well as daily visions of life’s endless possi- 
bilities—looking out over that far-reaching lake 
panorama. 

“To have risen to be the head of such a 
school was a real life achievement, I intimated 
to Mr. Holm. With characteristic modesty, he 
demurred, saying he did not feel himself any 
subject at all for a ‘success’ story, since he felt 
he had fallen short of his early aims and 
ideals. But I felt otherwise, and by dint of 
conversation and questioning, developed the 
high lights of his career that follow: 

“Henry Jesse Holm was born on a farm 
near Sheldon, Minnesota, January 4, 1876. He 
comes of that sturdy Scandinavian stock that 
has been so instrumental in building up the 
great Northwest. Mr. Holm, with his full six 
feet of strong, broad-shouldered manhood, gives 
obvious evidence of his Norse ancestry. His 
parents are Danes, who emigrated from Schles- 
wig- Holstein. 

“Mr. Holm’s boyhood was the rigid and 
vigorous out-door farm life of the ‘early 
eighties.’ He worked on the farm during the 
summer, and in the winter trudged through 
the snow to the little old log school house 





When he was fourteen he began attending the 
grammar school—and later the high school— 
of La Crosse, Wisconsin. Following this, came 
a course in shorthand and bookkeeping at the 
La Crosse Business College 

“The rest of his education, Mr. Holm says, 
was secured in the well- 
known University of Hard 
Knocks. It began when, at 
the end of one summer's va- 
cation on the farm, an un 
expected opening occurred in 
the local country school, and 
he was appealed to to fill th 
vacancy. Thus, on the very 
lowest rung of the ladder 
he began his career as an 
educator. 

“Following this, came his 
first experience at teaching 
in a commercial school, at 
the Stoughton Academy, of 
Stoughton, Wisconsin. Af 
ter teaching here three years 
he went into the real estate 
and insurance business in 
that city, which venture 
however, terminated disas- 
trously, in that he lost his 


Henry Jesse Holm all in a bank failure. 


“Following this stormy 
ending of his first business venture, Mr. Holm 
went South for three years, teaching in Colum 
bus, Georgia, and Louisville, Kentucky 

“At the end of this time he began to ‘get the 
Pacific Coast fever’—to hearken to the siren 
call of Horace Greeley’s ‘go West, young man.’ 
He had recently married (1903) Miss Antoinette 
Haugan, of Waterford, Wisconsin. In 1905 
they moved out to Everett, Washington, neat 
Seattle. It was the time of the lumber boom; 
but for them they did not see the opportunity 
they thought they would find, and within a 
year they were back again in ‘God's country.’ 

“In 1908 Mr. Holm was appointed principal 
und manager of the Gregg School. This posi 
tion he has held continuously ever since; grow 
ing as the school has grown, and being himseli 
a most important factor in the school’s growth 
For you would have to be in Henry J. Holm’s 
presence but a moment to sense those qualities 
of force, of modesty, of quiet reserve power, 
of friendliness and genuine fellowship that you 
always find in the man who has done, and is 
doing big things 

“Mr. Holm’s life has been that of the doer 
Besides his constructive work in his own busi 
ness and profession, where he has achieved a 
national reputation as a practical educator, he 
has always been active in organization work 
He is an active member of the Chicago Asso 
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ciation of Commerce; is also a member of the 
Athletic Club, the Executives’ Club, and the 
Business Men’s Prosperity Club 

[Since this was written, we will add that a 
further deserved honor has come to Mr. Holm 
in his election in December last to the presi- 
dency of the National Commercial Teachers’ 
Federation.—Editor. | 

“As Principal and Manager of the Gregg 
School, he is the head of an institution that is 
nationally famous for turning out unusual tim 
ber for the making of efficient business-build- 
ers. In the years of his principalship, thousands 
of students have known the inspiration of his 
personal interest in their fitting themselves to be 
best in their chosen field of business. Mr 
Holm can call by name literally thousands of 
young men and women he has helped to train 
This is because he is a natural educator—he 


takes a personal, human interest in all who have 
chosen his school’s training and help 

“Henry Jesse Holm 
the preparation of new business material. H 
is effectually filling a most important executiv 


devoting his life t 


position in one of the very foremost busines 
training institutions of the country. 

“All this being true, by all the laws of 
we have a right to deduce a conclusion contrary 
to Mr. Holm’s modest demurrer that his lif 
was not a subject for a ‘success’ story. 

“Tf to be a good citizen and a good fellow 
an honest, well-loved neighbor and family man 
if to be in a constructive life work that is 
help and inspiration to thousands of young met 
and women preparing themselves for the year 
ahead; if to be helping make this old worl 
a better place to live in—if this is not su 
cess, may we ask, what ts?’ 


oO° 


Shorthand Correspondents 


WE have received another long list of addi- 


tions to the 1 1f members of the Corre- 
spondence Exchange, part of which follows: 


Alfred Barker, 3342 W. 126th St., Cleveland, Ohio 
Ruth Baesel, 17100 Larchwood Ave., Cleveland, Ohio 


Leonard Hawki: 4 Rocky River Drive, Clevelan 


Ohio 
Fred Henry, 15805 Lorain Ave., Cleveland, Ohio 
Evelyn Heyd, 17115 Chatfield St., Cleveland, Ohio 
Lena Masielle, 4638 West 130th St., Cleveland, Ohio 
Kenneth Nichols, 4030 Rocky River Drive, Cleveland, 
Ohio 


Maurice Preslan, 14335 Triskett Road, Cleveland, Ohio 

Marie Brawn, Upper Main St., Dexter, Maine (R. F 
D. No. 2) 

Adelma Laughton, Box 634, Dexter, Maine 

Lora Pomroy, 66 Grove St., Dexter, Maine 

Katherine Westgate, 69 Center St., Dexter, Maine 

Autense Spencer, 179 Free St., Dexter, Maine 

Frances Haskell, 155 High St., Dexter, Maine 

Agatha Dyer, 111 Church St., Dexter, Maine 

Helen Irvin, Dexter St., Dexter, Maine 

Ruth Irvin, Dexter St., Dexter, Maine 

Evelyn Ronco, 28 Winter St., Dexter, Maine 

Majorie McComb, Box 271, Dexter, Maine 

Lawrence McGilvery, Free St., Dexter, Maine 

Harold Blaisdell, 48 Mill St., Dexter, Maine 

Mildred Starks, 222 Dalrymple St., Albion, Mich 

Ruth Wochholz, R. F. D. No. 4, Albion, Mich 

Margaret Roberts, 200 Berrien St., Albion, Mich. 

Julia A. Martin, 918 W. Erie St., Albion, Mich. 

Blanche Edwards, 114 River St., Albion, Mich 

Mary V. Knight, 902 N. Ionia St., Albion, Mich 

Helen Luedtke, 220 Crandall St., Albion, Mich 

Lawrence Lee Kanie, Box 189-A, R. F. D. N 1, 
Bartlesville, Okla 

Ethel Rodwell, Baraboo, Wis 

Ethel L. Judd, Fordham Hospital, Bronx, New York, 
= = 

Agnes Gunderson, 409 N. 9th St., Manitowoc, Wis 

Birdie O'Toole, 34 Pleasant St., S. C. Rd., Dublin, 
Ireland 

Edna C. Dillon, 4338 N. Broad St., Philadelphia, Pa 

Lucille Lorton, Box 1061, Shidler, Osage County, Okla 

Agnes Blackwell, Box 1061, Shidler, Osage County, 
Okla 

Erma Garver, Box 1061, Shidler, Osage County, Okla. 


Gladys George, Box 10¢ Shidler, Osage Count) 
Okla. 

Carmen Hancock, Box 1061, Shidler, Osage C 
Okla 


Stella Keener, Box 1061, Shidler 
Lucille Knapp, Box 1061, Shidler, Osage County, Ok 
Una Prouty, Box 1061, SI! Osage County, O 


, Osage County, Okla 


Walter King, Box 1061. Shidler, Osage County, O 
Ben Levine, Box 1061, Shidler, Osage County, Ok! 
Norman Lewis, Box 1061, Shidler, Osage ‘ 


Okla 

Theodore Riddle, Box 1061, Shidler, Osage C 
Okla 

Horace Wilson, Box 1061, Shidler, Osage County 
Okla 

Alma Dirske, Oostburg, Wis 

Gertrude Lemkuil, Oostburg, Wis 

Nelly Theune, Oostburg, W 

Marie Huibrestse, Oostburg, Wis 

Emil J. Geeseka, P. O. Box 882, Ponca City, Okla 

G. Ruth Main, 15 W. South St., Frederick, Md 

Elcey MacCarthie, 4032 W. Superior St., Dulutt 
Minn 

Emma Miller, Box No. 3, West Duluth, Minn 

Olga Engebrigtson, 416 N. 58th Ave., West Dulut! 
Minn 

Dorothy Shriner, Box 674, Flora, Ill 

Lola Crump, Box 116, Minier, TI. 

Faye Graff, Box 237, Minier, Ill 

Bernice Bartels, Box 75, Minier, Ill 

John Berg, Jr., Pierre, S. Dak 

Theodore Brekke, Pierre, S. Da) 

Margaret Bingaman, Massey Business College, R 
mond, Va 

Irene Naugh, 805 S. 12th St., Herrin, Ill 

Edith Oldani, 405 N. 13th St.. Herrin, Il 

Mildred Ahl, 716 N. Park Ave., Herrin, II! 

Hazel Donoho, 620 N. 11th St., Herrin, Il 

Wilson Harland, 204 N. 21st St., Herrin, III 

Irene Poteete, Energy, II! 

Fay Griggs, 109 S. 12th St.. Herrin, Il! 

John Lenkutis, 712 S. 9th St., Herrin, Til 

Leman Ralls, 500 N. 12th St., Herrin, Il 

Emma Walk, 820 South Third Ave., Tucson, Ariz 

Evelyn Sandquist, 917 W. Division St., Galva, Il 

Blanche Linder, Bishop Hill, Tl 


Hubert Fraker, 1509 No. Fourth Ave., Knoxville, 


Tenn (Continued on page 258 
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Doing the Little Things 


By Annabel Crum 
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Overtime—A Play in One Act 


Continued from page 240) 


Queen: (shakes her head) H-e-i-g-h. 


SHAKESPEARE : 
Heigh ho! sing heigh ho! unto the green 
holly : 
Most friendship is feigning, most loving 
mere folly. 
Then heigh ho, the holly, 
This life is most jolly! 

(He signs that he is through, and 
Ellen removes the papers and gives 
the Queen one and Will the carbon 
They stand in delighted amazement, 
then both read the poem in uni- 
son.) 


Queen: Well done, Friend Will. A purse 


for you to-morrow morn 


(Will turns to Ellen, bows low over 
her hand and kisses tt. Queen 
siezes him by the ear.) 


Queen: Here, here, Friend Will—back to 
your good wife Ann. (Marches him out of 
room.) 

(There is a moment of darkness, and 
when the lights are turned on, 
Ellen is at the desk fast asleep 
The door opens and Mopsy ushers 
in Jack.) 


Mopsy: There’s the dear lamb, sound 
asleep! Wake up, dearie. (Shakes her gently.) 
Here’s your young man to take you home. It’s 
about time, I'll tell the world. Here's your 
things, darlin’. 

Erten: (Rubs eves in amasement—looks 
around the room and then smiles at Jack.) 
Hello, honey. I have had the queerest dream 


Jacx: Never you mind about your dream 


Let’s hustle home and you get your supper and 
we'll take in the movie after all 


Evren: Heigh ho, this life is most jolly 
Most friendship is feigning, most loving mere 


Jack: Meaning me? 
E.ren: (archly) Not meaning you! 


Mopsy: (impatiently) Clear out, dearie, you 
and your young man. Old Mopsy wants to get 
to cleanin’ up. 


(Radio strikes up suddenly “Three 
O'clock in the Morning.” Jack 
seizes Ellen and waltzes her out.) 


Curtain goes down on Mopsy on her 
hands and knees in the center 
starting in to wash the floor to the 
swing of the music 


SUGGESTIONS By the use of phonograph re 
back stage, the radio may be easily simulated 
There are clever boys im every school wh 
con work out the practical detaius 

The Marc Antony speech should be delit 
ered through a megaphone back stage 

Great care must be exercised by Caesar 
to deliver his profownd remarks in sonorous 
tones, with correct pronunciation and great 
expression 

Elizabeth and her good Will, t 
with extra attention to enunciation, as the old 
English is hard for modern ears to catch 

If Ellen wishes to powder her nose or ve 
arrange her hair, she is at liberty to do so at 
her own discretion Lip sticks and rouge 
are taboo. Neither her mother nor Jack mii 
stand for them. 

This sketch may be used in connection with 
the film Toenty Centuries of Shorthand, to 
round out an evening's entertainment; or tt 
may be used as a curtain-raiser or part of a 


school “Business Show.” 


must speak 
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Editorial View.s 





Shorthand, A Universal Art 


N his “Short History of Shorthand” Mr. 
I Gregg has indicated that shorthand origi- 

nated as a longhand reform, and largely 
received its impetus under that motive. The 
Caesars learned it perhaps as a fad or as an 
instrument of personal economy, although the 
scribes of those days saw in it a more utilitarian 
use and employed the new art to report the 
speeches of the orators of the day. But it was 
almost solely regarded, then and later, as a per- 
sonal instrument for the educated, for people 
who wrote. 

As a universal art it failed to make any ap- 
preciable headway, undoubtedly due to its com- 
plexity and the crudeness of its early form. 
To learn the shorthand of Tiro was chiefly a 
feat of memory for which the educated man 
had little time. It might have been learned as 
a useful hobby, but to fill one’s head with the 
thousands of arbitrary signs and expedients of 
which the early systems consisted was too 
great a burden even for the return in economy 
to be secured in writing. As a matter of fact, 
the ratio of time saved by shorthand in those 
days could not be compared with the time- 
saving usefulness of the art to-day. Even the 
writing upon wax tablets of an abbreviated 
system of signs must have been a laborious 
effort, so much so that one wrote only from 
actual necessity, and then he wrote so little 
that it did not matter materially whether he 
used shorthand or not. With such men as 
Cicero and Cato to be heard in the Senate, the 
sound of the human voice must have possessed 
much greater attraction than “mussing” over 
a sticky tablet of wax. 

This same condition existed throughout the 
Middle Ages, when shorthand as a utilitarian 
art was still in its swaddling clothes. Many 
educated people did, indeed, learn it for their 
personal use, but it was chiefly employed by 
the scribes or secretaries of divines who sought 
a more practical immortality for their sermons 
than that achieved in the hearts and lives of 
their hearers. Shorthand in the Middle Ages, 
like the arts and all the manifestations of 
mental activity, was given over chiefly to the 
service of the Church, and waited the awaken- 
ing of the Renaissance to scatter its usefulness 
abroad. 

But under the stimulation of the Renaissance, 
shorthand again blossomed forth, catching the 
enthusiasm of many scholarly men. And again 
it was hailed as a reform in writing rather than 
as a utilitarian art. This idea acquired much 


headway; most of the systems of that day, 
crude as they were, made pretense to displacing 
the Roman alphabet in the written expression 
of thought. Perhaps we would now be using 
a briefer alphabet—a Middle-Age system—but 
for one important event of that period. The 
copying and recopying of the books and docu- 
ments of that time must have been a monoto- 
nous and laborious process, and it is not surpris- 
ing that shorthand was then looked upon by 
many as a much needed and welcome reform 
But Gutenberg and his movable types forever 
discouraged the pretensions of shorthand as a 
substitute for the Roman alphabet. The print 
ing press “fixed” the writing modes of that 
day as permanent. When a thousand books 
could be reproduced from one “writing,” the 
necessity for writing reform was definitely re 
moved; and nearly five hundred years later 
when the typewriter was given to the harassed 
scribe, the last objection was removed to the 
Roman alphabet as a practical instrument 

Had shorthand in those days achieved the 
degree of perfection that it possesses to-day, 
it is possible, notwithstanding the printing press 
and the lethargy of the Middle Ages, that it 
would have survived as a universal art. But 
when we glance over the early efforts in this 
field, we are more and more impressed with the 
discretion of our ancestors; we would ourselves 
prefer the certainty of longhand to the am- 
biguous collection of arbitrary characters num- 
bering thousands that they then called a system 

It is a remarkable circumstance, too, that 
with the recognized room for writing reform 
the shorthand systems of that day should have 
conservatively gone back to the Roman capital 
letters, or majuscules, of Tiro for their alpha- 
bet. Although the script, or writing alphabet 
composed of the minuscules, or small letters, 
had come into widespread use as a superior 
writing instrument before the tenth century, 
it was not until many centuries later that the 
human mind threw off the trammel of tradition 
and recognized script as the logical basis of an 
ideal shorthand system. 

To-day we do not hope to displace longhand 
writing with shorthand, but there is a new 
field opening up to shorthand. Although the 
art of shorthand has been so firmly established 
in the business world as to be regarded chiefly 
as a practical instrument, there is a widespread 
and growing consciousness of the usefulness of 
shorthand as a universal convenience. On 
every hand, almost, we see men and women 
who learned shorthand as stenographers, grow- 
ing out of the stenographic ranks and in high 
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positions depending on the art as they never did 
before, and we are surprised sometimes to find 
men whom we would not have associated with 
shorthand writing making daily use of it in 
their business. They learned it, they tell us, 
because they saw the advantage of being able 
to put one’s thought upon paper as fast as they 
could express it in speech. Literally hundreds 
of successful men in the public eye could be 
cited who employ shorthand in this manner. 
One of the most conspicuous of these—the late 
President Wilson—learned shorthand when he 
was sixteen years of age, for no other reason 
than the aid he conceived it to be to him in his 
studies. He studied it at home without the aid 
of a teacher and his subsequent use of it is one 
of the most cogent arguments for the universal 
use of the art. He used it throughout his col- 
lege course, in law work, and most of his state 
documents as President first saw the light of 
day in shorthand symbols. 

With shorthand to-day reduced to its simplest 
terms, based upon longhand itself, there is bound 
to be a growing consciousness of its value as 
a universal accomplishment. We look for the 
time to come when the science of pothooks and 
circles will be taught as an elementary subject 
not as a commercial tool simply, but as part of 
the routine equipment of the youth of the land. 
It is the next step in the conservation of time 
and effort. The printing press, the telephone, 
the modern postal system, and the typewriter, 
have done their part. Shorthand is the next 


possibility. 


—C. L. S. 


odo 


Editorial Brevities 


N the December number we described Mr. 

Crockett as the winner of the British Ama- 
teur Championship in 1912. We should have 
said the “Junior Championship.” 


> * * 


On January 8th of this year Greggites of De- 
troit, Michigan, organized the Gregg Shorthand 
Association of Detroit, with a charter member- 
ship of forty-five. The Association elected the 
following officers : 

President. . ...Miss Lola Maclean 


First Vice President. .Miss Helen Kluczynski 
Second Vice-President. .Miss Johanna Ottman 


Secretary. .......0.00....Miss Olga Elkouri 
Assistant Secretary.......Miss Ellen Carlson 
TURRET . cccccsesces .Mr. John P. Cook 


Miss Maclean, it will be remembered, was the 
winner of the 1922 O. G. A. contest, her class 
securing first place in that event. Our readers 


will also remember the feat of Miss Elkouri in 
winning the individual prize in the C. T. con- 
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test of 1921, and second place in the Commercial 
Accuracy contest held in Chicago in 1922 
Miss Elkouri is now employed as secretary to 
one of the officials of the Detroit Chamber of 
Commerce. The remaining officers of the As- 
sociation are all engaged as stenographers or 
secretaries with leading business firms of De 
troit. Under such auspices the Association is 
assured of success. 

An interesting feature of the organization 
is that membership in the Association will be 
qualified for by the skill in shorthand of the 
applicant. This means that a high standard oi 
speed and accuracy will be set for membership 
The Gregg Writer looks for this new Gregg 
association to be productive of much good in 
the business ranks of Detroit. 


. > . 


An interesting school magazine coming to out 
attention is “The Budget,” edited by the Com- 
mercial Department of the Bremerton-Charles 
ton Union High School, Bremerton, Wash- 
ington, under the direction of Mrs. Blanche FE 
Stineman, in charge of commercial work ther 
This is artistically reproduced on the mimeo 
graph and is literally packed with good fun, 
some instruction, and much news. We con 
gratulate the Bremerton-Charleston Union 
High School upon its magazine. 


> > * 


Another interesting little magazine put out 
by commercial students is one called “The Di 
tator,” received from Morton School, Wilkins 
burg, Pennsylvania. “In every line, jot and 
tittle, this booklet is the product of the students 
of Morton School and is an evidence of their 
intelligence and thorough training.” The 
founder of the school, Mrs. Daisy M. Jordan, 
and the students may well be proud of this fin: 
piece of work. 


* > * 


The January issue of the G. S. A. Digest 
has just come to our desk. This is a bulletin 
published monthly by the Washington Gregg 
Shorthand Association, and contains news per 
taining to that organization, and to government 
service in Washington. 

We learn from this issue that President Lin 
dow of the Association, a charter member, has 
resigned, owing to his transfer from Washing 
ton to Charleston, West Virginia, where he will 
take up the important duties of chief clerk for 
the West Virginia division of the Chesapeake 
and Potomac Telephone Company. To succeed 
Mr. Lindow, Mr. E. Fred Schrage was elected 
president of the Association. 

Notice is also given of the shorthand con 
test for January 31, results of which we hope 
to announce at an early date. 
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A Typewriting Program 
with Service 


Gregg typewriting service is more than a book—it is a complete, scientific and 
modern program that includes: 





Five basic “Rational” texts, adapted to every type of course or school. 
Supplementary books 
(a) Typewriting Speed Studies, by Hakes 
(b) Seven Speed Secrets, by Smith and Wiese 
Monographs on the teaching of typewriting 
Extension courses 
Copyholders for typewriting books 
Students’ Record Cards. 
Rational Rhythm Phonograph Records 
(A set of 6 discs, containing 12 records) 
8. A system of prizes and awards 
9. A complete service headed by expert writers and teach 


Ne 


in &w& 


NID 


eTs 


ypewriting program also includes 


Adams’ Junior Typewriting 


the on! typewriting book written from the non-vocational viewpoint for junior 
high schools 


A —_ Development in the Teaching of Sypeusiting 


The Gres 


ro 
55 


The publication of “The New Rational” in July, 1923, marked the greatest stride mad tl 
science of teaching type writing since the touch method was originat i Base F on scientit 
research, it presents features never before incorporated in a typing text A few of these 
leatures are: 
New keyboard learning charts that insure cor . Mear gle ir s of i type texts replaced | 
rect hand und finger position and actior posit : ‘ egat om tat . ay 
Simplify a ntensify the ning of the key lal t \ j 
! t : Fe ex 
Short lessons; short exercises t 
Keyboard mastery, including figures, secured We ‘ f arrang ta re 
oles -# tins 
4. Exe se tent te e but a ately eg ed Mode ess l artis 
5 ( t is strat s and constructive pr blems v ¢ 
6. Rh n $ new tyt 11 I g has a 
7 ocabulary based on scientific analysis Jefinit pr ‘ al tive 
The underlying idea in the New Rational is to develop unusual fty/ power—which involves 


more than the mere operation of the keys—by eliminating negative, mechanical imitation, and 


substituting positive, constructive work that 
seeeceeeennne COUPON «eee eeeaeeae 


secure constant attention and vital interest. Hi 
The new book naturally retains the basic prin- : Dat 
ciples of Rational—the approach through the 6 , a 
control division of the keyboard—which has ; The Greg : g Company 
» ‘ «ft Fr 
proved so effective in the large majority of § Gentlem« — um 
the schools of the country ' , 
. aol ar t ted irther information about 
Indicate on the accompanying coupon the ; 
books or branches of service in which you 4 b,c eeeeeeeseeeees 
are interested and return to our nearest office. § > 
5 2 
' . 
' J 
THE GREGG ' 
' 4 
' 
PUBLISHING COMPANY : Nam 
' »* ; 
' ~ ‘ ) 
. Tai , 
New York Chicago Boston 1 . 4 
, ' , 
San Francisco London 5 5 
' 1) 
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Special Offer to Studen' 


10-Day Free Trial—5-Year Guarantee 
Direct From Factory To You 























Yes, that’s just what we mean. Only $3 
brings this Shipman-Ward Rebuilt Stand- 
ard Underwood right to your door. Then 
easy monthly payments—little more than 
rental! Or pay cash and get a substantial 
discount. Either way you get the world’s 
standard typewriter at less than factory 
price. 


Guaranteed 5 Years 


Every typewriter you buy from us is 
fully guaranteed against defects of mate- 
rial or worhenanailt for 5 full years from 
the date of sale. 't this prove to 
you conclusively that we exercise the 
greatest care in rebuilding our type 





Photograph of the Shipman-Ward Factory in Chicage, the 
largest typewriter rebuilding plant in the world. Every 
typewriter passes through every department ef this medern 
Sactery, insuring perfect machines in every respect. 





Puts This Stan 


Underwood in Your 


Big Saving i 











writers, and that we know, beyond the shadow o 
doubt, that every machine is a perfect machine! 


Just Like New 


Typewriter Company. You can’t tell a Shipman 
Ward Rebuilt from a brand new machine, either i 
appearance, durability or quality of finished workj) 
All the famous Underwood features—key shift lo 
standard single shift keyboard, two-color ribbo 
back spacer, margin release, automatic ribbon re 
verse, stencil device, and all other up-to-date im 
provements. And we also furnish FREE water 
proof cover and touch typewriting instruction book} 17, 


10 Days’ Free Trial | « 


Remember, you can try the Underwood th 





Remember—Big day 


ACT NOW—MAIL Coi 
SHIPMAN-WAI 





EMPORIUM” 
2482 Shipman Building Mon‘ 
Chicago] Illi 









Please mention the Gregg Writer when answering advertisements. 
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for yourself Actual photo 
Pe o 

ten days setene 

absolutely F Underwood 

free! Give it every known Typewriters 


typewriter test—then if you 


don't say that it is the greatest bargain you ever Direct From Factory to You! 

heard of, just return it at our expense and we will Our method of selling these standard Un- 
refund every cent you have paid. The machine derwood Typewriters direct from our factory 
must make good or we will! We take all the risks. to you is, as you know, the most economical 
Could anything be fairer? method of selling known to business. That 


is why we can offer you this splendid machine 


_ at such a low price and on such easy terms. 
Mail Coupon Now ae Ane Cage 
Find out how you can put the genuine » _ > on tentien 62 ay, dg 
T ; ° 8 i 3 an ow. e know 
Underwood in your home for. only $3 will be satisfied. So send your name for a 
own, with ten days trial F oe ys —_— ob- free typewriter book that will open your eyes 
tn ed atone now end ont to the possibilities of typewriter rebuilding 
Rg , 


, as it is done in our great modern factory. 
d the benefit of our Big Special Offer. Remember— . . 








. It Won’t Cost You a Cent 
avi ng i n Price If you decide not to keep your machine, so fill in the 
coupon below and send it to us in an envelope or pasted 





on a post card—don't delay—write to-day. 


a 
RD MEG. Ow re nn tne cen 


Send by return mail vour big catalog explaining Bargain 
ESTABLISHED 1892 + Offer No. 2482 of a Standard Visible Writing Underwood. 


g This is not an order and doesnot obligate me in any way 


Jiontrose and Ravenswood Aves. ! 








' 
{inois — : ee 
J 8 Street or R. F. D.— — 
5 Post Office. State. —2 








Please mention the Gregg Writer when answering advertisements. 
[IN BINDING as 
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Michigan Boulevard, showing Tower Building, the entire tenth floor of which is occu- 
pied by Gregg School. The view is from the steps of the Art Institute, one of the 
attractions which makes Chicago a pleasant place to spend the summer. 


GREGG SUMMER NORMAL 


A distinctive course of six weeks that in- 
creases the teacher's efficiency and salary. 


HE Normal Course given annually at 

Gregg School includes review and 

methods of teaching shorthand, type- 
writing, bookkeeping, salesmanship, secre- 
tarial duties and related business subjects. 
Instruction by expert business teachers is 
vigorous and vitalized with many new ideas, 
improvements and perfections of teaching 
methods that renew enthusiasm and make 
teaching easier and much more effective. 
Gregg Summer Normal will make a good 
teacher a better teacher; and to the one 
about to enter this profession it is well 
nigh indispensable. 


College Credit 


An accredited course in Educational Psy- 
chology is offered and may be elected by 
those who wish to earn three semester 
hours of college credit. 


A Constant Demand for 
Gregg Teachers 


Our Placement Bureau assists our Normal 
Graduates in securing desirable appoint- 
ments. There is no charge for this service. 


And inasmuch as we receive more requests 
for teachers than we have NORMAL gradu- 
ates, positions can always be secured by 
those who are qualified. 


Known for Results 


Last Summer and every Summer Gregg 
Normal Students come from almost every 
state in the Union and the Provinces of 
Canada. The following quotation is taken 
from a letter typical of many. 


“I can say that I have never spent a sum- 
mer at study where I have accomplished so 
much as I did at your school. I am now 
holding a fine position as shorthand and 
typewriting teacher at Minneapolis, Minne- 
sota. I owe my success to the Gregg 
School.” 


32-page Bulletin Free 


The Normal Session opens July 7 and 
closes August 15. Attending Gregg Normal 
will bring you both pleasure and profit. 
Send for Bulletin now and let us tell you 
more about it. 


GREGG SCHOOL, 6 North Michigan Avenue, Chicago 
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Conducted by 


Credentials 






New York City 





Florence Elaine Ulrich 


How to Win the Contest 


F you folks could drop in at the office just 

this minute’ and take a look at the huge 

pile of test papers on which we seem un- 
able to make an impression, you probably would 
throw up your hands in despair. They fol- 
lowed us all the way from Chicago to New 
York and each day more and more are added 
to the mound on our desk. 

It reminds us of the story about the young 
colored lad who very bravely attempted any- 
thing his pals dared him to do, whether it were 
tormenting a mad dog or fighting a bad boy. 
As they were tramping along the road, they 
came to a hornets’ nest hung in one of the 
trees. One of the boys dared him to tackle 
the nest. “No, sah; no, sah,” he exclaimed 
emphatically, “Ah don’t tackle dem dar bees, 
deys organized.” 

Well, it is with the purpose of helping our 
great clan of O. G. A. workers to become or- 
ganized on all the good points of penmanship 
and make a showing that is better than any 
previously made, that we are publishing this 
month the key to the marking of O. G. A. tests 
We have found in criticising many thousands 
of specimens that many defects are met with 
over and over again, such as the dropping down 
of | instead of keeping it in a horizontal posi- 
tion; failure to differentiate in the size of circle 
vowels and length of strokes; improper curva- 
ture, lack of fluency, and failure to use the 
get-away stroke at the end of outlines. In many 
instances the elimination of only one of these 
faults from a specimen would carry it past the 
mere Membership class into the Honorable 
Mentions. You should learn to recognize the 
faults you make in your writing and “pursue” 
them relentlessly until the most rigid examina- 
tion fails to reveal a single one. To enable you 
better to criticize your own notes before send- 
ing them to us for final review, we are publish- 
ing this month the outline of rules on which 
basis the papers are judged. Study it carefully 
Compare your writing frequently with these 
suggestions in mind, and then concentrate upon 
writing perfect notes. Persist in perfect prac- 
tice. Just that kind of practice will help you 
win membership in the O. G. A., will win for 


you Honorable Mention and the privilege of 
wearing one of the O. G. A. pins—will win the 
Contest prize 

Be sure that your name and address appears 
on your specimen Typewrite it to insure 
legibility. Write it the way you want it on 
your certificate. Send the examination fee with 
the specimen, mot in a separate letter, if you 
wish to have the specimen considered for mem 
bership. If it is for Contest only, no fee is 
charged. Write the shorthand notes in a column 
two and one-half inches wide, and have a nice 
even margin of at least one inch all around 
the copy. Clubs of papers will arrive in better 
condition and can be corrected more satis- 
factorily if all are of the same size and kind 
of paper and are uniform in arrangement. 
These points apply to the regular monthly tests 
as well as to the Annual Contest papers. Do 
not handicap yourself by using poor writing 
materials. Use good penmanship paper for pen 
and ink work. Follow instructions given with 
the Contest copy, because this enables us to 
handle your papers more expeditiously. Use 
ruled paper rathe r than unruled, because it not 
only makes your copy look better but it insures 
perfect alignment. No good workman would 
try to do good work with poor tools. You are 
a good workman and therefore must use good 
tools 


MARKING OF O A. TESTS 


The chief elements of a good style of writing are 


(a) Smooth, even and light lines, secured by writ 
ing with a free, easy movement 

(b) Characters which are correct in curvature, 
slant, and method of joining. 

(c) Characters which are correct in size and pro 
portion. 

(d) Close and uniform spacing between outlines 


Certain qualities can be determined by a general 
survey of the specimen, while other qualities can be 
determined only by a careful study of the individual 
outlines. A poor style is usually more or less deficient 
in all these essentials, but in marking the papers 
we endeavor to cal! attention to the outlines that show 
most clearly the writer's peculiar weaknesses 

The letters on the corrected paper refer to the 
general faults of the specimen and are given in the 
key above. The numbers refer to the numbered para 
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graphs below. The outlines to which attention has 
been called should be carefully studied to note the de- 
fects, and given special practice. 


REFERENCE NUMBERS ON PAPER 


1. Outlines lack smoothness and fluency. Before 
you start to write a word or phrase, be sure you have 
a clear mental picture of just how you want to make 
it; then make the outline with a free, continuous 
movement, and move quickly to the next one 


2. Writing is not continuous. You pause between 


outlines. 

3. Notes are too large. Compare with plates in 
the Gregg Writer. 

4. Notes are too small and cramped. Adopt the 
size used in the Gregg Writer plates 


5. Notes are too far Write more closely 


and space evenly. 


apart 


6. Curves are not properly formed. The strokes 
R, L, F, V, TEN, TEM, DEN, DEM, curve most 
at the beginning; K, G, P, B, curve most at the end 


7. The slant of your up and down strokes is not 
correct or it is not uniform throughout the specimen. 


8. The joining of the reverse curves is defective. 
Compare with those given in the Manual and in the 
Gregg Writer. 


9. K and G begin and end on the line. R and L 
begin a little above the line, the base resting on the 
line and end on a level with the beginning. If you 
draw a horizontal line from the beginning of R or 
L it should touch the end of the character. 


10. GENT-PEND and DEF-DEV-TIVE are called 
“egg-shaped” characters. They are shaped like a 
large ellipse with a small section cut off at the top in 
the case of GENT-PEND and at the bottom in the 
case of DEF-DEV-TIVE. Therefore they should 
curve both at the beginning and at the end and should 
be of liberal size. 

11. Maintain a good difference in size between the 
large and the small circles. The small circle should 
be made as small as possible—a mere turn of the pen. 

12. Make the hooks narrow and deep. They should 
be uniform in slant with the characters to which they 
are joined. The sides should be parallel with each 
other. 

13. Circles between reverse curves should be 
turned on the back of the first curve so closely that 
there is no space left after the first curve. If the 
circle were erased, the two consonants should remain 
without a break in the line where they join. 


14. In joining circles to other strokes, the intersec 
tion should be approximately at right angles. Avoid 
retracing. 


15. Im joining circles to hooks have both the circle 
and the hook distinct. These should be written so 
that a line drawn across the open end of the hook 
would cut off the circle. See diphthongs U, OI, OU, 
in the Manual (page 34) and also illustrations of 
joining W (pages 21, 22, and 23). 

16. Close all circles or loops. 


The examiners look for these faults in the 
Contest copy and rate the specimens according 
to what they find. If your specimen is free 
from these faults you may count on a high 
rating. You will certainly qualify for mem- 
bership, and if you have fluency and a good, 
smooth style of writing, very probably you will 
be accorded Honorable Mention for excellent 
work. Some wonderful records were made last 
year. Even better records will be made this 


year and you are going to help make them. 
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Begin now, and put plenty of pep behind your 
pen or pencil and send us a specimen for this 
Contest that you are proud to call yours. Re- 
member that our ambition is 15,000 contestants! 
You are one of them. Begin practicing now and 
send us your final efforts on or before April 
first. 


+ + o 
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ERE is an effective circular, produced with 
the aid of a stylus, a typewriter, a mimeo- 
graph, and a clever idea back of them—the 
reproduction we promised you of the December 
Junior O. A. T. test. It hints the possibilities 
in the way of novel and inexpensive advertising. 


+ + + 


Important! 


just a word of explanation to those who are 
wondering why they have not heard more 
promptly this past month from their clubs of 
test papers. We could not bring with us from 
Chicago all of our force, and it is necessary 
to train another. This, of course, takes time, 
and it has resulted in a delay in getting out the 
certificates and reports on the clubs. Then, too, 
we were swamped with specimens just before 
we left Chicago, and because all of our equip- 
ment had been shipped and was then en route 
to New York, the (Continued on page 266) 
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February Typewriting Speed Test 


(Test for Competent Typist Certificate, good until March 25, 1924 


abundant utterance of good sound commonplaces. One wonders, 
indeed, what the world would be like if the commonplace, for which 
many affect contempt, were suddenly obliterated. But if one perhaps more 
profitably wonders how much of interest he may find in a day’s display of the 
commonplace; and if his query expands into sympathetic observation, he is 
likely to find excellent material upon which to whet his philosophy. No one, 
he may conclude, is so hopelessly commonplace that there may not be found 
in him a| living spark of possible greatness of mind and heart; for quickened 
appreciation recognizes the deep-hidden and universal impulses of good, in 
operation through the commonplace. 





One has only to walk abroad with an open eye, to see everywhere the reflec 
tions of the ideal shining through the ordinary. Perhaps, if it be on a winter 
morning, even so lowly a thing as a cinder-strewn pavement may waken interest 
Someone—doubtless the janitor in this case—had taken kindly thought for 
others; and those who passed that way walked more securely because of that 
modest, but friendly, service. Some of | the passers-by, it may be, remembered 
to return a grateful thought. Perhaps on the next wind-swept corner, the 
interested observer sees a man, with hoary locks, slight, poorly clad, and bearing 
the marks of toil-filled years, scattering crumbs from a crumpled paper bag, before a 
flock of iridescent pigeons. Commonplace? Yes; and beautiful, too. He had 
remembered the weak; and he had shared. These little feathered things, help 
less before the heavy snows, enjoyed a breakfast which, without such practical 
friendliness, might have been at least uncomfortably delayed Farther down the 
street, attention is arrested by a friendly | driver, pushing his motor truck 
against a heavy load of coal, and helping the slipping horses up an icy hill 
Commonplace—until one gropes toward the real force, the kindly thinking that 
moved the load. 


Everywhere it is the same. Around the corner, on the street cars and 
ferries of the cities, or along the rural lanes, these little deeds, of sundry details 
in various settings, reveal the ideal, the tender, the fine, emerging from the 
commonplace. The analysis is encouraging. It is out of this common impulse 
toward the kindly and the good that righteous public opinion is formulated. | 
Give it a reason for the larger act, a motive for the greater effort, and unified 
right thinking carries a community, and, eventually, must carry a nation, toward 
practical friendliness. 


Then, when strong nations shall have put their power behind the weaker 
ones, and helped them up the hill of reconstruction into peace—as they must 
do, if they would retain their strength—will the deed be different, in essence, 
from the friendly strewing of cinders on icy paths to make one’s neighbors’ 
feet secure; or different from the humble sharing of scanty crumbs? Greater, 
it will be, infinitely greater | in magnitude; in essence, not unlike. The world, 
happily, is a very commonplace world, after all.—(516 words) 


[Repeat from the beginning until end of the ten-minute test period.) 
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Material for February Tests 


(Good wntil March 25, 1924) 


O. G. A. 


FOR the benefit of those who may not have 
received the December magazine, we are re- 
peating the copy from that issue. All specimens 
written from this copy will be considered for 
the Annual O. G. A. Contest, closing April 1. 
If your test is to be considered for Member- 
ship, also, mark it “Membership Examiner.” 


Contest Copy 


The men who have profoundly influenced the growth 
of our national character have been in most cases pre- 
cisely those men whose influence was for the best and 
was strongly felt as antagonistic to the worst tendency 
of the age. The great writers who have written in 
prose or verse have done much for us. The great 
orators whose burning words on behalf of liberty, of 
union, of honest government, have rung through our 
legislative halls, have done even more. Most of all 
has been done by the men who have spoken to us 
through deeds and not words, or whose words have 
gathered their especial charm and significance because 
they come from men who did speak in deeds. A 
nation’s greatness lies in its possibility of achievement 
in the present, and nothing helps it more than the 


consciousness of achievement in the past.—Theodore 
Roosevelt, in “The Heritage of Nobie Lines.” 
O. A. T. 


Junior Test 

Make an artistic copy of this quotation: 

IF YOU WOULD WIN A MAN to your cause, 
first convince him that you are his true friend. 
Therein is a drop of honey that catches his heart, 
which, say what he will, is the greatest highroad to 
his reason, and which when once gained, you will find 
but little trouble in convincing his judgment of the 
justice of your cause, if, indeed, that cause be really 
a just one. On the contrary, assume to dictate to his 
judgment, or to command his action, or to mark him 


as one to be shunned or despised, and he will retreat 
within himself, close all the avenues to his head and 
heart; and though your cause be naked truth itself, 
transformed to the heaviest lance, harder than stec! 
and sharper than steel can be made, and though you 
throw it with more than Herculean force and pre 
cision, you shall be no more able to pierce him than 
to penetrate the hard shell of a tortoise with a rye 
straw.—Abraham Lincoln. 


Senior Test 


1. Make an artistic copy of the maxims of 
Washington, given on page 281. 

2. Type the following letter, making a letter 
head of your own, and supplying a date and 
address and paragraphing properly. Sign your 
own name to the letter, and do not overlook 
the dictator's and your initials (as stenogra- 
pher) in the lower left-hand corner. Use FD 
as dictator’s initials. Tabulate the prices quoted. 


Good Morning:—Here I am a little Messenger from 
the Advance Addressing & Mailing Company. We 
want to show you some of our Samples of Addressing 
on Envelopes—Cards—File Cards—Mailing List Strip 
—Manilla Proofs, etc. Type List, Hand Addressing 
or Paper Stencil cannot be compared with our 
SYSTEM as you will see from the class of work 
we do and our work costs much less. We would like 
you to take this under consideration noting the fol 
lowing prices Embossing Stencil New, each 1% 
cents Envelopes Cards File Cards (Addressed) 
$1.50 per M (Paper stock not included); Mailing List 
Manilla (Addressed) $.50 per M (Paper stock in 
cluded); Mailing List Strip (Addressed) $.75 per M 
(Paper stock included); Minimum charge $1.00. When 
a stencil is embossed any number of impressions can 
be made from it. If interested our salesman wil! 
call and give more information on this subject. Very 
truly yours, Advance Addressing & Mailing Company 
io. 5 @adeembaaabiees eleared sede 











with suggestions and criticisms and you ma 
correct in theory, accurate in proportion an 


connection wit 


how to secure it will be sent on request. 


all who qualify as superior craftsmen. 


Senior Membership: 


net words the minute are to be submitted. 





The purpose of the O. G. A. is to encourage the development of skillful shorthand writing. 
Membership is granted to those whose notes show artistic merit. 

How to become a Member: Practice the test article until you secure two copies that 
represent your best work. Mail one of these to the editor of the department, and retain the 
other for comparison with the published plate. 
standard, a membership certificate will be sent you. Otherwise your work will be returned 
try again. To secure approval, notes must be 
execution, free in movement. 

A Certificate of Superior Merit is awarded to those whose notes are of superior excellence. 
This is the aenent credential awarded for artistic shorthand writing. It will be issued in 

the membership certificates to those whose notes warrant it. Members may 
become candidates for the Certificate of Superior Merit. A circular about this certificate and 


Examination Fees: An examination fee of ten cents must accompany each specimen sub- 
mitted for membership, fifty cents each application for Certificates of Superior Merit. 


> > a 
The O. A. T. is the professional organization of the artists in typewriting. It is open to 


Junior Membership: Membership in the Junior division is open to anyone who is studying 
typewriting in a school or by himself who is able to pass the Junior test. 

embership in the Senior division is open to all 

attending school or not who have reached a speed of at least forty words a minute. Senior 

tests must be accompanied by a signed statement that the candidate has attained this 4 

Competent Typist Certificate: This certificate is issued to candidates able to qualify at 

fifty words or more a minute on the Monthly Speed Test. No papers rating less than fifty 


Tests: The tests for both membership and “competency” appear in this department each 
month. Tests may be practised as often as desired, but oan 
Each part of the membership tests should be typed on a sepa 
must be written as a ten-minute test, subject to International Rules, and accompanied by the 
timer’s affidavit. A test is geod only until the 25th of the month following publication. 

Fees: An examination fee of ten cents must accompany each membership test. No fee is 
charged for speed. A beautiful Certificate is issued to all those who pass any of the tests. 


If the specimen sent us reaches the required 


sts whether 


one specimen should be sent in. 
rate sheet. The test matter 
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MSN ER REN N 


Why He Did Not Succeed in Typewriting 
By Rupert P. SoRelle 


He was untidy. 

He didn’t read. 

He wasted time. 

He had no ambition. 

He would put things off. 

His “touch” was not even. 

He couldn’t use the tabulator. 

He worked to a low standard. 

He had a poor English equipment. 

He didn’t know what “paragraph” meant. 

He didn’t expect to become an “expert.” 

He knew nothing of the possessive case. 

He didn’t know how plurals were formed. 

He couldn’t “plan” a page of tabulation. 

He was willing to drift with the current. 

He invariably left his machine uncovered. 

He wanted to begin letter writing the first day. 

He couldn’t copy a page without leaving out a part. 

He never read his “copy” to catch and correct errors. 

He took no care to arrange his work in an artistic manner. 

He could not use his third and fourth fingers—never could. 

He didn’t keep his machine oiled and in good running order, 

He didn’t learn to divide words into their proper syllables. 

His punctuation marks—when used—became puncturation marks. 

He was well supplied with erasers and used them strenuously. 

He didn’t learn how to make the minor adjustments on his machine 

Although there was an apostrophe on his machine, he had no use for it. 

He never cleaned his machine, unless requested to do so by the teacher. 

He would strike one letter over another without erasing—it “saved time.” 

He was lavish in the use of stationery—he didn’t buy it, so what did he 
care? 

His stock of general information was meager, and he made no attempt to 
expand it. 

He was unacquainted with the little—but necessary and important— 
details of his work. 

He did not take the pains to learn the different parts of the typewriter 
and their various functions. 

He couldn’t realize that success in typewriting could be attained only by 
hard, painstaking, thoughtful work. at 

He could get no ideas for original and tasteful arrangement of his work 
from printed periodicals and books. 

He could not estimate the space in typewriting required for transcribing 
a given amount of his shorthand notes. 
_ “Speed” was his whole aim and ambition; he could write “Now is the 
time,” etc., with amazing rapidity and—inaccuracy. 

He thought, “None of these apply to me, of course.” 


SS OOOO OEE 
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mail had to be forwarded to that place, which 
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Honorable Mention 





consumed more time. If you will be patient Emma UHrnesjar, Moser Shorthand College, Chicag: 
with us a little longer, you will find that we are, Il 
really, good sport und will burn the midnight Albert H. Westphal, Mankato, Minnesota 
« 4 | 4 Ss < > ! 
y 8 m. C MENS Henry Licht, Donora High School, Donora, Pa 
oil until every last paper is on its way to you. Leola Scheideman, Great Bend Commercial Colleg« 
Great Bend, Kans 
+ + + Winifred Baum, Washington High School, Sioux Falls 
. = So. Dak 
Re T. Zilpha Musgrave, Berkeley High School, Berkeley, 
. >: Calif. 
Gold Pin Anne Groziak, Benld High School, Benld, Til. 
Lucille Daleiden, Moser Shorthand College, Chicago, Norma Quam, Lodi High School, Lodi, Wis. 

Il Mildred Lidra, Blessed Agnes School, Chicago, Il. 
Nellie Nagel, Stevens High School, Lancaster, Pa Martha Langston, Phoenix Uni High School, 
Lena Harsh, Stevens High School, Lancaster, Pa Phoenix, Ariz 
Mabel Hill, California College of Commerce, Long Mabel Hill, California College of Commerce, Long 

Beach, Calif. Beach, Calif. 
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Northeastern Ohio School Typewriting Championship Contest 


Report by W. D. Wigent 


NNUALLY the schools of Cleveland 
and nearby cities set aside a day for manner 
typewriting contests. Open, as they are The silver cup 
to schools of all classes, the contest spirit re championship wa 
verberates in all 
institutions of 
fering type- 
writing instruc 
tion. The event 
is regarded as 
me of the im- 
portant gather 
ngs of the year 
when standards 
are compared 
and fresh en- 
thusiasm stimu- 
lated 

This year was 
no exception t 
the rule, for 
there were 
many contest 
ants and teach 
ers participat 
ing. The Long 
wood High 
School of Com- 
merce was the 
scene of action 
Mr. J. N. Kim C} 
ball was master 
of ceremonies 


Fred Denz, an ce Hensel 








carried out in his own 





Metropolitan Business College Winners 


Left to right: Margaret Fitzgerald, Novice others 
1A 


efficient and inimitable 


wwarded for the one-minute 
won by Miss Esther Green 
of the Long 

“ d High 
School of Com 

merce, with a 
record of 
eighty-nine 
words perfect 
Miss Margaret 
Fitzgerald of 
Metropolitan 
Business Col 

lege, came out 
head of the 
Novice class as 





well as winner 
in the Private 


event 


1! , 
his duties being follow 
Leading Records 
Senior High School Class 
Silver Cup won ! Team from Longwood High Sch f Commerce 

Net Net Worps 
MACHINE Operator ann ScnHoot Gross Errors Wor A Minutes 
Underwood Evelyn Filareski, Longwood High School of Commerce $44 25 ‘ 79 
Underwood Juliaette Topper, Ashtabula High School 4 13 $ 
Underwood Eva Katz, Longwood High School of Commerce 6 16 7 
Underwood Aimo Johnson, Harbor High School 4 39 ‘ 
Underwood Verna Lang, Longwood High School of Commerce 1489 51 ¢ 
Underwood Grace Hartnell, Ashtabula High School ] 5 12 . 63 
Underwood Lucille Hoffman, Longwood High School of Commerce 119¢ 26 ¢ 
Underwood Alma Buelow, Ashtabula High School 46 2 8 5 
Underwood Virginia Kellogg, West Commerce High School 984 21 774 $2 

And eight others 
Junior High School Class 
(Silver Cup won by Team from South Junior High hool 

Ner Net Worps 
MacHINe Operator ann ScnHoot Gr Errors Worps A Minute 
Underwood Fayette Baskin, Empire Junior High School 1028 29 738 49 
Underwood Donetta Boccia, Rawlings Junior High School ? 40 725 48 
Underwood Caroline Kubicki, South Junior High School ] 53 625 42 


And seven others 


(Continued on page 268) 





Private School Class 


Silver Cup won by 


MACHINE Operator anp SCHOOL Gross Exrors 
Underwood Margaret Fitzgerald, Metropolitan Business College... 1437 15 
Underwood Alice Hensel, Metropolitan Business College. . 1351 18 
Underwood Fred Denz, Metropolitan Business College...... 1219 17 
Underwood Margaret Hopkins, Wilcox Commercial School 1026 15 
And five others 
Parochial School Class 
(Silver Cup won by Team from St. Michael's School) 
MACHINE Operator aNp SCHOOL Gross Errors 
Underwood Margaret Hajofsky, St. Michael's 1144 17 
Underwood Angela Rieger, St. Michael's 1207 31 
Underwood Anna Hajofsky, St. Michael's 1333 47 
Underwood Anna Hausmann, St. Michael's 1473 69 
L.C. Smith Theresa Weber, St. Francis’ 981 20 
Underwood Edna Boldt, St. Boniface’s 1155 38 


And three others 





St. Michael’s Parochial Cham 
Left to right: Margaret Hajofsky, Anna 
Angela Rieger. 


Novice Class 


Silver Cup won by 


MACHINE Operator AND ScHOOL 


Underwood 
Underwood 
Underwood 
t Inderwood 
Underwood 
Underwood 
Underwood 
I Inderwood 
Underwood 
Underwood 
Underwood 


Margaret Fitzgerald, Metropolitan Business College 
Alice Hensel, Metropolitan Business College. . 
Fred Denz, Metropolitan Business College 
Margaret Hajofsky, St. Michael’s......... - 
Esther Green, Longwood High School of Commerce. 
Lillian Drdek, South Senior High School..... 
Margaret Hopkins, Wilcox Commercial School. . 
Mary Hyde, Ashtabula High School.. 

Agnes Hedin, Ashtabula High School 

Beatrice Zerby, Lincoln High School 

Evelyn Schlott, Lincoln High School..... 





Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 


Ruth Falkner, South Euclid High School.. 
Bertha Ridarsek, Wilcox Commercial School 
Mildred Linek, South High School........ 
Gertrude Huge, South Euclid High School 
Della Farber, Spencerian School..... 
Helen DeVore, Spencerian School. 


And four others. 


s 
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ions 
lajofsky, and 


Gross Errors 
1437 15 
1351 18 
1219 17 
1144 17 
1203 25 
1143 21 
1026 15 
1076 21 
1196 42 
1076 43 
1233 65 
911 34 
1105 55 
828 32 
860 36 
1216 75 
1191 74 


Team from Metropolitan Business College) 


Team from Metropolitan Business College) 


Ner 
Worps 
1287 
1171 
1049 
876 


Ner 
Worps 
974 
897 
863 
783 
781 
775 


Net 
Worps 
1287 
1171 
1049 
974 
953 
933 
876 
866 
776 
646 
583 
571 
555 
508 
500 
466 
451 





Net Worps 
A Miwvure 
85 
78 
70 
$8 


Net Worps 
A Minute 


65 
60 
57 
52 
$2 
$2 


Net Worps 
A Minute 
85 
78 
70 
65 
64 
62 
58 
58 
$2 
43 
39 
38 
37 
34 
33 
31 
30 


These contests were conducted under the auspices of the Northeastern Ohio Teachers’ Asso- 


ciation. 


The records are deserving of careful examination and emulation. 
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Interschool Contest Held in California 


N Friday evening, December 7, 1923, there 

were held at the Sutter Creek Union High 
School at Sutter Creek, California, two typing 
contests between the Galt Joint Union High 
School and the Sutter Creek Union High 
School. The first contest was for first-year 
typing pupils and the second contest for second- 
year pupils. The contests were of ten minutes’ 
duration and were conducted by Miss Katherine 
Kaiser, typewriting instructor at the Galt High 
School, and Miss Ethel M. Fisher, typewriting 
teacher at the Sutter Creek High School. 





The first three places in each contest were 

won by Sutter Creek students 
The winners of the first-year contest were: 
Net Worps 


Orerator MACHINE a Minute 
Virginia White Remington 32.5 
Hardie Robbins Underwood ‘ oe 
Gemma _ Streito Underwood. . 17.9 


Of the second-year contest: Ner Woaps 


Operator MACHINE a Minute 
Blanche Culbert . -Underwood 61.1 
Ruth Thompso: Remington . 60.5 
Nellie Accamp . Underwood 46.9 


Our Annual Roll of Honor 


NOTHER installment of 100% subscrip- 

tion clubs is being given this month. 
Clubbers are still reporting additions to the 
list. Don’t forget to let us know when all your 
students are subscribing. 


Delta 


| COLORADO 
Frances E. Wood, Delta High School, 


ILLINOIS 


Sister Digna, St. Benedict’s School, Chicago 


Crawford, Livingston Community High 


Livingston 
Quincy College, Quincy 
Donovan Memorial School, 


IOWA 


Florence Potter, Bedford Public Schools, 


MAINE 
Ruth Higgins, Sanford High School, Sanford 


MICHIGAN 
Isabelle E. Walker, Evart Public Schools, Evart 


MINNESOTA 
Lake Benton High School, 


: Lawrence 
: School, 
H. J. Gerweler, 


Sister Marcella, Rantoul 


Bedford 


Marian A. Hunt, Lake 
Benton 

Clara L. Hellicksen, Augsburg Seminary, Minneapolis 

Gladys Dodge, Mora High School, Mora 


Elva W. Summers, The City Schools, Wabasha 


| Anna B. Ryberg, Wayzata High School, Wayzata 
MISSOURI 
Bertha E. Roseberry, Macon Public Schools, Macon 
MONTANA 
E. M. Prescott, Alberton High School, Alberton 
NEBRASKA 
Helen L. Hamsa, Ord High School, Ord 


NEW HAMPSHIRE 


Mrs. Gladys E. Cole, Brewster Free Academy, Wolle- 
boro 


NEW JERSEY 

Hazel Caplan, Closter Public Schools, Closter 

Mary B. McKown, Fort Lee High School, Fort Lee 
R. Dorothea Jones, Hillside High School, Hillside 





Miss L. P. Hewes, Montclair High School, Montclair 
Sisters of St. Joseph, Blessed Sacrament School, 
Newark 
Julia H. Hurley, Ramsey High School, Ramsey 
NEW MEXICO 
Mrs. Grace E. Richardson, Deming High Sct Dem 


ing 

Sister Vestina, Loretto Academy, Santa Fe 
NEW YORK 

Miss H. E William Smith College, Geneva 
Lillian T. Defoe, High School, St. Johnsville 
Frances Callahan, Troy High School, Troy 
Lucy DeLorenzo, Hakes Business Sch« ol, White Plains 
Mrs. Martha J. Baldwin, White Plains High School, 

White Pla ns 


NORTH DAKOTA 


Hamilton, 


Arthur Stuckenbruck, ( ege Campus, Jamestown 
NOVA SCOTIA 

Sister M. Assisium, Mount St. Vincent Academy, 

Halifax 
OHIO 

Mrs. W. C. Brownfield, Littleford School, Cincinnati 

J Safford, Safford’s Business College New Phila 
delphia 

Sister Mary Estelle, Central Catholi« High Schoo! 
Toledo 


OKLAHOMA 


J. V. Ray, Regina K. Woodward, Bartlesville Business 


College, Bartlesy 
Laura B. Rathbun, Sapulpa High School, Sapulpa 
OREGON 
Mrs. S. D. Caldwell, Canby High School, Canby 
Clarence H. Eagy, Jacksonville High School, Jackson 
ville 
Elizabeth Jerome, Medford Public Schools, Medford 


Belle Wilson, Tillamook High School, Tillamook 


PENNSYLVANIA 


Chas. C. Schmidt, Downingtown High School, Down 
ingtown 

Mrs. Alice F. Aten, McDonald High School, Mc 
Donald 


SOUTH DAKOTA 


Nell Albert, Canton Lutheran Normal, Canton 
Mary M. Goudberg, Huron High School, Huron 
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The ‘‘pit’’ side of the open hearth, showing (at the left) the “‘tapping’’ of a heat—the steel pouring 





into the ladle from the furnace, and later (at the right) being poured into an ingot mold 
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\UE una tarea bastante dificil para el 
Jurado Calificador decidir cual seria la 
mejor transcripcién presentada con motivo 
del Concurso Taquigrafico, organizado en el 
numero de octubre del afio préximo pasado en 
esta Revista: puesto que recibimos cientos de 
papeles 
Aun hubiese sido mas dificil si el sefior 
Enrique Coca Medina, de la Escuela Superior 
de Fajardo, Puerto Rico, no nos hubiese remi- 
tido una transcripcién perfecta. Hemos repa- 
sado y vuelto a repasar su trabajo minuciosa- 
mente y no hemos encontrado un error. 
Nos es grato, pues, remitir al sefor Medina la 
Medalla de Oro que ofrecimos como premio al 
mejor transcriptor 
El Concurso fué un gran éxito. Nos vimos 
muchas mas traducciones de 
las que esperabamos. Entre éstas de las An- 
tillas, Centro y Sur América y hasta de los 
Estados Unidos de América de donde recibimos 
bastantes. En este concurso se representaron 
los trabajos de maestro, estudiante, taquigrafo 
y reporter. 

Se dice que cada dia se aprende algo nuevo, 
y vamos a verificarlo en seguida, puesto que en 
este concurso hemos aprendido ciertas cosas que 
han de interesar al lector. Primero, que no 
hay necesidad de estudiar el sistema en espafiol, 
para poder leer una pagina taquigrafica Gregg 
escrita en dicho idioma. Esto lo ha comprobado 
el trabajo presentado por los estudiantes de la 
“Tamalpais High School,” Sausalito, California. 
Citamos al pie las palabras del sefior W. C. 
Hyatt, profesor de la misma: 


solo 


favorecidos con 


Noté que 


mis discipulos de segundo afio de taqui- 
grafia estaban muy entusiasmados leyendo el n&mero 
de octubre de la revista “Gregg Writer.” Al aproxi- 
ontré que trataban diligentemente de decifrar 
la escrita en el sistema taquigrafico 
Gregg tstos algo de espafiol pero nada del 
éste No sabiendo yo el idioma no he 
ayuda alguna. ¢ Qué creen Vds. 


Mmarme er 
ma carta espal 
saben 
sistema en 


podido 


4 prestarles 


le esta labor? 


En términos ardientes contestamos inmediata- 
mente al Hyatt que encontrabamos el 
trabajo magnifico. 

Segundo, que hay gran demanda del sistema 
en espafiol. En varias cartas recibidas con las 
traducciones nos han solicitado mas paginas 
taquigraficas en la revista Gregg Writer. Tam- 
bién han expresado su agradecimiento por la 
buena idea que hemos tenido de publicar algo 
que ayude al estudiante latino en su trabajo 
Copiamos el siguiente parrafo de 
una carta remitida por el sefior Juan N. 
Lizarraga, taquigrafo de la Comisién Mone- 
taria, en Mérida, Yucatan 


sefior 


taquigrafico 


la buena impresién que 
me causé ver el interés que estan demostrando Vds 
por nosotros los latinos Agradezco pues las lineas 
dedicadas a nosotros en su revista, y quicro felicitar 


No pueden Vds. figurarse 
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Resultados del Primer Concurso Taquigrafico en Espanol 





a los sefiores iniciadores y muy especialmente nuestro 
hermano, el Jefe de esta secciédn espafiola. Esperamos 
que si en esta ocasiOn no logramos transcribir con 
toda exactitud, con la valiosa ayuda de Vds. lograre 
mos en breve perfeccionarnos en la taquigrafia Gregg 
que no puede negarse es existe en el 
mundo 


A Mejor gue 


Tercero, que se comprende que el sistema 
Gregg esta ensefiado por personas competentes 
en el arte, si hemos de juzgar por la eficiencia 
de los trabajos presentados 

Sélo tres puntos parecen haber causado alguna 
dificultad a los siendo 
siguientes : 


concursantes, éstos los 


La frase “cuentas de venta,” ocurre 
frecuentemente en dictados comerciales fué 
escrita incorrectamente por también 
como, “y no tememos” que fué tomada por una 
sola palabra por muchos. Sin embargo, por el 
contexto se podia mas o menos leer la oracién. 
Aprovechamos esta oportunidad para mani- 
festar a los concursantes que hay diferencia en 
el largor de los enlaces “ten” y “tem.” Por 
lo demas el trabajo fué superior. 

La buena voluntad expresada por todos los 
concursantes en las cartas que hemos recibido 
nos ha Ilenado de gran satisfaccién, y con gusto 
anunciamos la publicacién de nuestra nueva 
revista “E] Taquigrafo Gregg,” dedicara 
al estudiante, profesor, y a todos los amantes 
de nuestro arte 

Los siguientes han recibido Honorable Men 
cién por el buen presentado en el 
reciente Concurso Taquigrafico 


que 


algunos, 


que se 


trabajo 


Honorable Mencion 


Sr. F. Rodolfo Alonso, “Instituto Ward,” Buenos 
Aires, Argontina 

Sr. José Maria Berriz y Romero, Vibora, Habana, 
Cuba 

Rdo. Hno. Servacio, Colegio “Champagnat,” Vibora, 
Habana, Cuba 

Sr. Cecilio V. Romero, Vibora, Habana, Cuba 

Srta. Ana Maria Goicoechea, Habana, Cuba 

Srta. Frances Leuthold, “Gregg Academy,” Cardenas, 


Cuba 
Sr. Rafael Garcias Vidal, Habana, Cuba 
Srta. Hilda Mantecén, Cienfuegos, Cuba 
Sr. Aurelio Espinosa, Habana, Cuba 
Srta. Mary Morera, Cardenas, Cuba 
Sr. Indalecio S. Rodriguez, Santo Domingo, 
Dominicana 


Republica 


Srta. Carmen Alvarado, “‘Royal School,” Guatemala 

Sr. Rafael Mufioz, Jr., “Royal School,” Guatemala 

Sr. Juan N. Lizarraga, Comision Monetaria, Mérida, 
Yucatan, México 

Srta. Delia E. de Mantle, “Academia Americana,” 
San Luis Potosi, México 

Sr. B. Olguin, Tampico, Tamps., México 

Colegio “Francés” México, D. F.—José Carrera Al 
varez; L. V. Lizdrraga; Fernando Carrera A.; 


Ramén Sudrez; Carlos Camargo; Agustin Cruz; 
J. Perez P 

Srta. Mercedes Elisa Leén, Callao, Pera 

Srta. Maria Julia Bogani, Lima, Pera 


Sr. German Zarate Gutara, “Instituto Andino,” Huan 
cayo, 


Pera (Sigue en la pdgina 276) 
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High School, Caguas, Puerto Rico—Juan Santisteban; 
Andrés Cruz; Julio Veray; José Gaooiga; José 
R. Cordero; Tirso Diaz, y las srtas. Ursula Her- 
nandez y Rosario Rodriguez 

Srta. Florenda Blanco, Fajardo High School, Fajardo, 
Puerto Rico 

Srta. Lucia Orlandi, Guayama High School, Guayama, 
Puerto Rico 

Sr. Manuel Lépez Rodriguez, District Court, Guayama, 
Puerto Rico 

Sr. Cecilio Velazquez, Humacao, Puerto Rico 

Srta. Amparo Villamil, Hato Rey, Puerto Rico 

Sr. Jesus A. Comas, High School, Mayaguez, Puerto 
Rico 

Sr. Julio Delgado, Mayaguez, Puerto Rico 

Srta. Ana Rosa Pefia, Ponce High School, 
Puerto Rico 

Sr. Fausto Percy, “Percy High School of Commerce,” 
Ponce, Puerto Rico 

Sr. José R. Capé, Rio Piedras, Puerto Rico 

Sr. Francisco Sintes, Jr., Catafio, Puerto Rico 

Sr. Roman Portela, San Juan, Puerto Rico 

Sr. Ceferino Colén, Central High School, San Juaa, 
Puerto Rico 

Sr. Francisco Diaz Marina, San Juan, Puerto Rico 

Sr. Juan Garcia, Central High School, Santurce, Puerto 

Rico 

Ana Rosa Varas, Santurce, Puerto Rico 

de Panama 


Ponce, 


srta 
Mr. Theophilas Harrison, Panama, Rep 
Mr. Gerald Whiie Panama, Rep. de Panama 

Sr. Mario M. Gutiérrez, Washington, D. C., U. S 
Sr Louis Amiguet, Evansville, Indiana, U. S. A. 
Mr. Harold R. Grunebaum, New York City, U. S. 
Srta. Fantina Gutiérrez, Laredo, Texas, U. S. A 
Sr. Ramén Rodriguez, New York City, U. S. A 
Mr. Harry C. Lange, Maracaibo, Venezuela 


Clave de las “Notas Para 
Transcribir” 


Sefiores don Luis Herrera y Cia., 

Habana, Cuba. 

Muy sefiores nuestros: 

A la bondad del sefior D. Enrique Mena, del comer- 
cio de esa plaza, debemos el haber conocido al sefior 
Vds., el cual nos ha mani- 
festado deseos de que nos pongamos en relaciones 
directas, y que enviemos a Vds. muestras de diversos 
articulos con el objeto de establecer relaciones comer- 


Lopez representante de 


ciales entre esa casa y la nuestra. 
Accedemos con gusto a tal deseo, 
empezada asi nuestra correspondencia, tendra el resul- 
tado que esperamos; por nuestra parte crean Vds. que 
nada omitiremos en favor del mejor éxito. 
Adjunto remitimos a Vds. cuentas de venta simulada 
de azicares y cafés, las cuales les pondran al corriente 


esperando que 


de los gastos que originan aqui la venta de dichos 
articulos; y no tememos decirles que si Vds. nos 
dirigen algunas partidas de los mismos en consigna- 


cién, o de cualquiera otro producto de esa isla, hare- 
mos cuanto este de nuestra parte para obtener les precios 
mds altos que se pueda 

Cualquiera que sea el producto que Vds. remitan 
a nuestra consignacién, pueden girar siempre a nuestra 
c/ por las tres cuartas partes de su valor al enviarnos 
los conocimientos de carga, de cuyos adelantos no 
cargaremos comisidén. 

No habria dificultad en fietar desde aqui mismo los 
buques. El precio del flete, que dependeria mucho del 
que se pidiese en ese puerto, seria desde luego material- 
mente influenciado por las circumstancias del mo- 
mento, como nimero de buques disponibles, época del 
afio en que debe hacerse el cargamento, etc. 

A menudo sucede que se puede tratar con buques 
que tienen ya comprometido el cargamento exterior 
para una de las Antillas y por lo general éstos son los 
que ofrecen precios mas convenientes 

Por el vapor “Santa Marta” enviamos a Vds. un 
fardo conteniendo muestras de diversas mercancias 


convenientes a ese mercado, y 4 la presente adjunta 
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mos una lista con los precios. Se entiende que éstos 
son a los que pueden comprarse dichos articulos en los 
momentos que escribimos y que se Sujetos a 
fluctuaciones posibles. 

El mismo fardo contiene cierto nimero de catalogos 
de maquinas y herramientas para los trabajos agricolas, 
cuya utilidad no dudamos apreciaran Vds 

Con tal motivo tenemos ¢«l gusto de ofrecernos de 


ds. afmos. y SS. SS. 


hallan 


o¢ ¢ 


Shorthand Correspondents 
(Continued from page 258) 


Esther Goldstein, 126 Bond St., Benton Harbor, Mich 
Eloise Rosback, 340 High St, Benton Harbor, Mich 
Mable Molter, Millburg, Mich 

Ruth Caplan, 138 Seely St., Benton Harbor, Mich. 
Viola Bryant, Sodus, Mich 


Alice Karras, 6 Colfax Ave., Benton Harbor, Mich 


Matilda Baker, 1121 Colfax Ave., Benton Harbor, 
Mich 

Marie Engle, 663 Columbus Ave., Benton Harbor, 
Mich 

Gertrude Krieger, 677 Pavone St., Benton Harbor, 
Mich 


Leonora Kubberness, 397 Pavone St., Benton Harbor, 
Mich 


Florence Joseph, 471 Ohio St., Benton Harbor, Mich 


Hannah Daken, 322 Colfax Ave., Benton Harbor, 
Mich 

Elsie Krieger, 808 McAllister Ave., Benton Harbor, 
Mich 

Sylvia Berliner, 856 Highland Ave., Benton Harbor, 
Mich 


Alma Ruff, Fair Plain, Benton Harbor, Mich 

Lorraine Humphrey, 744 Pearl St., Benton Harbor, 
Mich. 

Erling Brewitz, Pavone St., Benton Harbor, Mich. 

Lynn Sahlin, 344 Ohio St., Benton Harbor, Mich 

Rose Jacobson, Colfax Ave., Benton Harbor, Mich 

Katherine Benson, Rockville, Md. 

Avyinne Cary, Kensington, Md. 

Lillian Hamke, Rockville, Md. 

Mary Clagett, Rockville, Md. 

Loretta Umstead, Rockville, Md. 

Virginia Price, Takoma Park, Md 

Edna Chiswell, Dickerson, Md. 

Helen McLaughlin Rockville, Md 

Harriet Kempton, Forrest Glenn, Md. 

Alma Hutchinson, Rockville, Md. 

Ruth Thompson, Burdette, Md 

Bessie Thompson, Burdette, Md. 

Eleanor Beane, Rockville, Md. 

Lottie Penn, R. F. D., Rockville, Md. 

Elizabeth Virts, Gaithersburg, Md 

Dorothy Magruder, Gaithersburg, Md. 

Roscoe Garnett, Rockville, Md 


Russell Bogley, R. F. D., Rockville, Md. 
Max Smith, 712 E. St. Louis St., West Frankfort, 
Til. 


Charles White, 108 East 4th St., West Frankfort, II! 

Loretta McGinty, 907 E. Oak St., West Frankfort, Ill 

George Robinson, 903 E. Poplar St., West Frankfort, 
Ill. 

Wayne Moore, R. F. D. No 1, West Frankfort, Il. 

Zelma Whitson, 609 N. Douglas St., West Frankfort, 
Il!. 

Beulah Summers, 303 S 
Ill 

William Lee, 211 W. St. 
Til. 

Charles Zubrus, Box 415, Frankfort Heights, Il. 

Bill Summers, 313 S. Emma St., West Frankfort, Ill 

Maurice Hancock, 206 W. Oak St., West Frankfort, 
tl 

Welmer Whitson, 609 N. Douglas St., West Frankfort, 
Ill 


Emma St., West Frankfort, 


Louis St., West Frankfort, 
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ne Grose, Fra fort He rhts, Ill Ty 
is Miem, 1250 Wiican Aum. Ceietee. Seen How Much Do You Owe Tomorrow 


Elsie Ball, 1611 W. Third St., Waterloo, Iowa 





se Barron, 227 Baltimore St., Waterloo, lowa o 
elma Bergey, 1140 W. 8th St., Waterloo, Iowa ~ 
Arlene Bradely, 614 Grant Ave., Waterloo, Iowa a 
Nevada Brody, 171 W. &th St., Waterloo, Iowa 
Dorothy Bussler, 217 Leland Ave., Waterloo, Iowa 
Suzanna Cook, 637 W. Third St., Waterloo, lowa 
Doris B. Daum, W. Sth St., Waterloo, Iowa — , . ¢ 
Harold Darby, 1410 Falls Ave.. Waterloo. Iowa 
Bernice Dutcher, 1740 Falls Ave Waterloo, Iowa 
Werner Haltrup, 1008 W. 10th St.. Waterloo, Iowa , ‘ 
Dorothy Hemmer, 609 Falls Ave., Waterloo, Iowa , ; a 
Arlene Higgins, 311 W. 8th St.. W aterloo, lowa > 
Thelma Klaster, 1032 W th St., Waterloo, Iowa > ie 
Adeline Jaggers, 1407 Avelon Ave., Waterloo, Iowa 4 
Izola Jennings, 204 Lupton Av Waterloo, Iowa 
Thelma Hol; rer, 816 W First St... Water! 0, lowa 
Eleanor Kortmeyer, 317 W. 7th St.. Waterloo, Iowa , ) 
Audry Lamb, 135 Forest Ave., Waterloo, Iowa = : sain . y 
john McCartney, 839 W.*‘Third St., Waterloo, Iowa 
Janet McNaughton, 303 Home Park Bldg., Water! 
Iowa —, J 
Tune Marks, 403 Belmont Ave., Waterloo, Iowa a 
Jean Miller, 430 Manhard St., Waterloo, lowa = 
Lois Moritz, 802 Hammond Ave., Waterloo, Iowa 
Juanita Murphy, R. F. D. No. 6, Waterloo, Iowa P 
Evelyn Ralston, 121 Jefferson St., Waterloo, Iowa . 
Iida Rigdon, 2016 Falis Ave., Waterk lowa 
Lucille Robbins, 1016 W. lith St., Waterloo, Iowa KW a 
Ruth Seavey, 1112 W. S nd St., Waterlo lowa 
Sam Sherman, 1214 Washington St., Waterloo, Iowa 
Marion Stevens, 313 W. llth St., Waterloo, Iowa on S 
Verna Stimson, 726 Allen St., Waterloo, Iowa 
Bessie Unger, 1319 Jefferson St., Waterloo, Iowa 
Fern Weaver, 1104 W. Sth St., Waterloo, Iowa 
Doris Ward, 1008 Bertch Ave., Waterloo, Iowa ~ . - 
June Weston, 172 Vaughn Ave., Waterloo, Iowa 
Verla Wray, 208 Jefferson Ave., Waterloo, Iowa 
Ruth Zeigler, 1018 Wellington St., Waterloo, Iowa 2 >. =. 
Fannie Zimmering, 222 Elmwood Ave., Waterloo, Iowa 
Vesta L. Holcomb, 509 E. Bailey, Whittier, Calif 
Beatrice Block, 1412 N. St., Sacramento, Calif a 
Hazel Albert, 219 W. Empire St., Freeport, Il! 
Esther Buterbaugh, 1337 S. Float Ave., Freeport, II! ; 
Gladys Carpenter, 478 S. Benton Ave., Freeport, Ill . “ 
Loretta Corman, 602 W. Clark St., Freeport, Ill - 
Mabel Dinges, 862 S. Arcade Ave., Freeport, Ill 
Elizabeth Dowling, 403 E. Winslow St., Freeport, Il! - 
Dorothy Fishburn, 520 S. Carroll Ave., Freeport, I P < . 
Geneva Holmes, 1134 S. Oak Ave., Freeport, Til 4 
Iola Ickes, 216 E. Winslow St., Freeport, Il . 
Twyle Kepster, 915 W. Douglas St., Freeport, Tl ‘ 
Dorothy Kenke, 629 E. Stephenson St., Freeport, Il . ‘ ‘ a @& 
Marjorie Messler, 712 W. Washington St., Freeport, é 
Il 
Catherine V. Niles, 107 E. Frank St., Freeport, Il. : P 
Mary Alice Niles, 107 E. Frank St., Freeport, Il. — ss 
Russell Schmidt, 849 W. Douglas St., Freeport, Ill 
Kathryn Sluiter, 109 W. Empire St., Freeport, Il. 
Anita Steele, 401 American St., Freeport, Ill ‘ ; . 
Viola Smith, 529 E. Empire St., Freeport, Ill 
Margaret Womer, 307 E. Winslow St., Freeport, Il , 
June Cartmell, Loyalton, Calif = 
Carrie Hathaway, Loyalton, Calif 
Wilda Huntley, Loyalton, Calif . 
Charlotte Newton, Loyalton, Calif , 4 “ 
Delos Williams, Loyalton, Calif . 
Hattie Riddle, Loyalton, Calif 
Rudolph M. Hickey, Box 126, Tarentum, Pa. 
Frances Smith, 1020 High St., Beatrice, Nebr 4 
Anna Lucks, 1115 N 7th St., Beatrice, Nebr 
Eva Jenkins, 301 South Second St., Beatrice, Nebr 
Sarah Gilbert, Mardela Springs. Md / ; 


Ransey Carmean, 555 Jackson St., Salisbury, Md 

Nina Hastings, 1S Division St., Salisbury, Md 

Pearl Cantwell, F. D. No. 1, Salisbury, Md. , - 
Flora Barnes, 524 So. Division St., Salisbury, Md . 
Irene Stewart, 307 Hazel Ave., Salisbury, Md. 


yo ws 


Pauline E. Heindel, R. F. D. No. 1, Ashtemo, Mich 2Zé2z) 
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Help Yourself by Helping the House . 
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Conducted by Frederick H. Gurtler 


Court and Convention Reporter 
69 West Washington Street, Chicago 


Known Factors—VII 


(Continued from the December issue 


HERE is considerable misunderstanding 

about the effect and necessity of dicta- 

tion. For that reason it seems important 
in this series of articles to make some remarks 
about the effect of the various kinds of dicta- 
tion. No one kind of dictation can be relied 
upon if gradual progress is expected. When 
one kind of dictation fails it is a good plan to 
try another kind, or you may not be practicing 
in the most efficient way. The suggestions that 
follow will perhaps be sufficiently illuminating 
to give you the proper viewpoint with reference 


¢ 


to this matter of dictation and its effect. 
KINDS OF DICTATION 


There are various kinds of dictation. The 
first class of dictation we meet in the advanced 
department in school is slow dictation, then 
medium, and later fast dictation, as we then 
think of it. These terms are purely relative, 
however, in that fast dictation to a student 
would be exceedingly slow dictation to an ex- 
perienced shorthand writer. About the same 
problems are involved from the writer's stand- 
point, however, at each stage of writing, so 
what is accomplished by slow dictation for the 
student just entering the advanced department 
of the school is also accomplished by the prac- 
tical shorthand writer when he takes dictation 
which is “slow” for him. 

SLOW DICTATION 

The object of slow dictation is to provide 
a means whereby a writer can use all the 
knowledge of shorthand outlines he has. It is 
an opportunity to take dictation without stress 
It is an opportunity to use the phrases that 
are not quite familiar to the writer and to 
think to some extent of the elementary rules 
for the joining of characters in outlines with 
which he is not familiar. It gives him an op- 
portunity to do simple phrasing and to attempt 
to do more complex phrasing without losing 
a portion of the dictation. He has all the ad- 


vantages of writing shorthand without stress 
The greater portion of the speed problem is 
solved when taking slow dictation, provided at- 
tention is given to the proper execution of the 


work and effort is expended toward its early 
acomplishment. It is obviously important that 
the fundamental practice should be slow in order 
that training and discipline may result 


MEDIUM DICTATION 


So far as the writing of word and phrase 


forms and simple phrasing is concerned, medium 


dictation possesses about all the advantages of 
slow dictation. It presents the further oppor 
tunity of trying to use the simple phrases and 


t outlines for words under slight 


hustling at times 


the corre 
pressure. The necessity for 
when it becomes ne 
becoming confused. It is 


mental 


is encountered essary to 
think quickly without 
the opportunity for training and for 
and physical discipline. The burden of the 
work at medium dictation is not so great but 
that even the untrained can carry it until normal 
conditions again prevail. The fact that the 
writer is finally able to regain perfect writing 
equilibrium without losing anything that is said 
is the best possible indication that a slight pres- 
sure is good discipline 


FAST DICTATION 


Fast dictation, as a division of work, has th. 
least possibilities for speed in it, and therefore 
should be used to a limited extent as a medium 
for developing speed. It is the opportunity to 
use the simple and complex phrases as well as 
the correct word forms, |! 


' 
and stress of the fast work, 


uit under the stram 
contusion is likely 
to result. There must be plenty of the 
dictation and considerable dictation at medium 
speed in order to give that well-balanced train 


pline necessary to bring about 


slow 


ing and strict dis¢ 
perfect control in writing under the most try 
ing conditions. Fast dictation should be had 
perhaps, twenty per cent of the time, in order 
to attain speed in the most direct way 
VARIABLE DICTATION 

As a class of dictation that which comes at a 
varying rate of speed has perhaps the greatest 
speed-producing quality. When the dictation 
is slow there is opportunity to gain confidence 
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A Real Estate Case 
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(To be continued nest month) 














and control and to assure yourself that you are 
making your notes correctly, that you are phras- 
ing judiciously, that you are filling out your 
margins regularly, that you are using a gener- 
ally light pressure, and that you are ending all 
your outlines with a tapering stroke. When 
the dictation is medium you have the oppor- 
tunity to try to maintain a good style of writing 
under conditions slightly more difficult. With 
stored-up confidence and with the training re 
ceived through repeated and prolonged periods 
of writing all that is said and writing in good 
style, one is prepared to meet the difficulties 
that arise when the dictation becomes fast 
After taking considerable slow dictation and 
considerable dictation at a medium rate, and a 
limited amount of dictation at a fast rate, vari- 
able dictation may be given with most profit- 
able results. 
PHONOGRAPH DICTATION 

Dictation from the phonograph has its ad- 
vantages and disadvantages. The advantages 
are that the dictation is available at all times, 
that the dictation may be given at the desired 
rate of speed and that one is stimulated, know- 
ing the rate of speed, and knowing that the 
speed will not vary, to try to keep up with th 
phonograph. 

The disadvantage of dictation from the 
phonograph often is that the writer will try 
to take dictation beyond his rate of speed. This 
fault is not in the phonograph but in its use 
The same well-defined principle of acquiring 
speed applies to taking dictation from the 
phonograph as to anything else, that for the 
greater portion of the time the dictation should 
be at a slow or medium rate 


SELF-DICTATION 


As important a medium of acquiring speed 
as any is that of self-dictation. If one has a 
speed of 60 words a minute and desires to in- 
crease it to 90 words a minute, self-dictation 
may well be employed. The student can 
memorize the first thirty words of the article, 
write them slowly, see that he has used all the 
forms correctly, see that he has used all the 
phrasing that should normally be used, and then 
commence to write the thirty words rapidly. 

After trying the exercise several times, 
he can pick out the particular outlines that 
trouble him, strengthen the points wherein he is 
weak, and then try writing the thirty words 
again, and so on until he is able to write thirty 
words in twenty seconds. After accomplishing 
this task with the first thirty words, try an 
additional thirty words and then an additional 
thirty words, until the student is able to write 
minety words in a minute on the memorized 
material. The student can thus understand the 
problems involved in taking dictation at ninety 
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words a minute. By repeating the matter a 
number of times, always exercising care in the 
execution of tl 


he outlines, he will gradually ac- 
quire a facility in writing at 


ninety words a 
minute which will enable him to other 
matter at the same 


Presently this 


write 
rate 
self-dictation will enable him 
to increase his speed on general matter to ninety 
words a minute. The point where general di 
tation might be of value in an exercise 

} 

] 


of this 
kind is after he has developed this facility on 


a great many articles at the ninety-word-a 
minute rate, to take dictation from general mat 
ter and thus more rapidly increase his speed on 


general matter 
REPORTING DIt 


here is that 


spec h or 


The dictation referred to which 
gets in reporting a 
court A sense of satisfaction « 
taking the pro 
able to 


reporting in 
mes Over one 


one 


reporting a speech or 


when, in rej 
finds that he is 


ceedings in court, he 


keep up with the speaker. If the student 
should try to keep up with the speaker the 
first time he tried to report, he would find him- 
self in difficulties t great to solve. An effi- 
cient way is to take full sentences, trying to 
get more sentences all the whilk Phen there 
will come a time when the most natural thing 
in the world will be to get all the sentences 
d inued in the Ap ‘ é 
+ + + 


Prominent Reporter Dies 


, ; 


WE note with regret the 
William Whitford, long r« 


foremost medical reporter in the world 

On December 10, 1923, shortly after return 
ing from the annual mecting of the Western 
Surgical Association, which he rted, Dr 
Whitford died at his home, 616 Clinton Avenue, 
Oak Park, Illinois. It is recorded in his note 


passing of Dr 
ognized as the 


rep 


book that the last words he wrote were, “The 
meeting adjourned sine die.” 

Dr. Whitford was born in Cornwall, Eng- 
land, in 1858, came to America in 1880, and 


settled in Chicago in 1881. He served as an in- 
structor in the Shorthand Institute, fitting him 
self at that time for medical reporting. At 
the time of his death he official reporter 
for thirty different 
throughout the country, holding honorary mem- 
bership in the Southern Surgical Association 
and the State Medical Association 
He was also a member of the Standardization 
Committee of the National Shorthand Report- 
ers’ Association, at one time serving as presi- 
dent of that association. 

The loss of Dr. Whitford to the reporting 
profession is one that it can ill afford. His 


was 


associations 


medical 


Te nnessce 
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work and reputation was such as to reflect high 
credit on the profession in which he had 
reached the foremost ranks 


+ + + 


N. Y. S. S. R. A. Convention 
Report by A. A. Bowle 


ELL attended and with a program of 

considerable interest to reporters of 

the state, the forty-ninth annual con- 
vention of the New York State Shorthand Re- 
porters’ Association was held in New York City 
on December 27th and 28th. Amid the de- 
liberations, a one minute’s silence was observed. 
a tribute of respect to those of the profession 
who had departed this life during the year. 

A testimonial to Mr. Spencer C. Rodgers 
State Supreme Court reporter, retiring after 
56 years of service, was prepared, and a com- 
mittee delegated to wait upon Mr. Rogers and 
present him a suitable gift as a token of the 
esteem in which he is held by his fellow re- 
porters in the New York Association. 

Mr. Godfrey Dewey spoke interestingly of 
the shorthand reporters and authors of short- 
hand systems whom he met during his recent 
trip to Europe. He pointed out that in Ger- 
many a two-system situation exists in the 
shorthand field; the Gabelsberger and the 
Stolze-Schrey practically holding the field. In 
France there are two systems holding 
sway, the Duployé and the Prévost-Delaunay 
systems being chiefly used, while in England 
“the situation is not unlike the situation in this 
country a few years ago, with the Pitman sys- 
tem firmly entranched as the dominating system 
of the country, but the Gregg system making 
years and 


also 


notable progress in the last few 
being pushed aggressively in competition.” 

Groups of reporters from the Supreme 
Court, County Court, Municipal Court, met in 
local conference and reported to the general 
meeting progress in their respective fields. The 
Committee on Shorthand Standards reported a 
scale for measuring contest material and the 
Association voted to send the report to the 
National association as its answer to the criti- 
cism of that body. The foundation of the scale 
is a net standard word which will consist of 
5 6/10th typewriter strokes. Contest results 
can be reported in so many net standard words 
in substitution of the present method 

While the speed of the shorthand contest this 
year was announced before the test to be “un- 
limited,” it was learned from a reliable source 
that 329 words a minute was dictated, but as 
nobody qualified, perhaps there is little signifi- 
cance to the contest—or is there a great deal 
of significance? 
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We second the motion of congratulations to 
Mr. Bottome for the able manner in which he 
engineered the convention, and the dinner-dance 
at the Hotel Astor which culminated the affair 
was all that could be wished for, thanks chiefly 
to the efforts of the said Mr. Bottome. 

The officers for the year are: 


PRESIDENT........ Louis B. Freer, Rochester 
Vice-Presipent.. William M. Murray, Albany 
Sec.-Treas...Maurice Kastenbaum, New York 
Histortan......Spencer C. Rodgers, Albany 
David H. O'Keefe, New York 


Cuataman, Executive C 


LIBRARIAN 
M MITTEE 


M. Benson, Buffalo 
+ + on 


A Real Estate Case 


(Continued from the January issue) 
For Shorthand see page 282. 


Q Had you already a purchaser in view for that 
store property when you went to list it? 

A Well, I had several buyers. I did not have any 
sure deal on but I had several prospects. 

Q You had people on the list who were anxiow 
to buy that corner before you ever saw Sheeder? 

A Yes, sir 

© Did you have anybody on the list for the vacant 
before you saw Sheeder? A No, sir. 

© And who was it that first suggested that you sel 
the vacant? A Mr. Sheeder 

Q What did he say? 

A When I came in I talked about the improved 
property and he said that he did not want to sell it 
because he has got his business there and he intended 
to stay there. 

Q Did you make him any offer for the building? 

A TI did not make any offers at all. 

Q How much had this man who had figured on 
buying the building authorized you to offer for the 
building? 

A Nothing. He did not 
thing for the building 

Q At the time you went to see Sheeder you didn’t 
know how much this purchaser would pay for the im 
proved property, did you? A No, sir, I did not. 

Q Now what did Mr. Sheeder say to you about 
selling that vacant, if anything? 

A After he got through telling me that he would 
not sell the improved property in spite of the fact 
I told him I had some very lively buyers, he says: 
“If you have any buyers for vacant, I own that stretch 
right next to the store,’ and so I listed it 

Q Had you ever Sheeder 
time? 

A Before what time? 

Q Before the third of March? 

A I am not sure it was the third of March 

Q Had not you talked to him over the telephone 
before you went to see him? 

A_ 1 can't remember. I probably called him up and 
made an appointment with him That is my 
way. 

Q Didn't you call him up and didn’t he tell you 
to go and see a man by the name of Watson, real 
estate agent? A No, sir. 

QO You don't recall] that? A No, sir 

Q Did you ever go to see a man by the name of 
Watson? A_ Yes, sir. 

Q How did you learn Watson's name? 


suthorize me to offer any 


before that 


spoken to 


} 
usual 


(To be continued next month) 
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Original Maxims of George Washington 








Commerce and industry are the best mines of a nation. 


I. 


Let your heart feel for the afflictions and distresses of every- 
one. 


Ingratitude, I hope, will never constitute a part of my char- 
acter, nor find a place in my bosom. 


IV. 
Labor to keep alive in your breast that little spark of 
celestial fire called conscience. 


Vv 
To persevere in one’s duty and to be silent is the best 
answer to calumny. 


VL. 
I never wish to promise more than I have a moral certainty 
of performing. 


VIL. 
I shall never attempt to palliate my own foibles by exposing 
the error of another. 


VIII. 


It is a maxim with me not to ask what, under similar 
circumstances, I would not grant. 


IX. 
Be courteous to all, but intimate with few: and let those 
be well tried before you give them your confidence. 


X. 
Associate with men of good quality if you esteem your own 
reputation, for it is better to be alone than in bad company. 


XI. 
A good character is the first essential in a man. It is, 
therefore, highly important to endeavor not only to be learned, 
but virtuous. 


XII. 
I am resolved that no misrepresentations, falsehoods, or 
calumny shall make me swerve from what I conceive to be 
the strict line of duty. 
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BB Short Stories in Shorthand lil 





Happy Days 
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